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TepMuHbI 1 onpegeneHus

TepMUHbI 1 OMpPeeNneHns, UCMOoMb3yeMble B HACTOSILLEM aAMUHUCTPATVBHOM periameHTe
MPeAOCTaBNEHNS MYHULMNANLHON YCNyrM «Bblgaya cnpaBkM (akTa) O Haamumu  (OTCYTCTBUM)
3a[l0/DKEHHOCT MO apeHAHO/ nfaTe 3a 3eMeNbHble YYacTKW, HaxofsluMecs B MyHULMNanbHOM
COGCTBEHHOCTM WM TFOCYapCTBEHHAs COGCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHa» (danee -
AOMVHUCTPATUBHBIA pernameHT), ykasaHbl B MpunoxeHun 1 K HacTosiemy AAMWUHUCTPATVBHOMY
pernamMeHTy.

I. O6uwwe NoNoXeHUs

1 INpegmeT perynmposaHusa AGMUHUCTPaTUBHOIO pernaMmeHTa

1.1. AOMUHUCTPATMBHBIN pernameHT yCTaHaBNMBAeT CTaHAAPT MPeAoCcTaBNeHUs MYHULMNIbHOM
ycnyrn «Bblgada cnpaBku (akta) O Ha/muuy (OTCYTCTBWUM) 3af0/DKEHHOCTW MO apeHAHOi nnate 3a
3emeflbHble  y4yaCTKW, Haxogawyecs B MYHUUMN&IbHOA COGCTBEHHOCTM WAM  FOCYAApCTBEHHas
COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» (gatee -  MyHUUMNaibHas ycnyra), COCTas,
nocneaoBaTe/lbHOCTb M CPOKM  BbINOMHEHUS aAMMHUCTPATUBHbLIX nNpoueayp no NpeAoCcTaBNeHuUto
MyHULUMNaNbHOM  ycnyru, TpeboBaHUA K MOPAAKY WX BbIMOAHEHWA, B TOM 4MC/ie OCOGEHHOCTY
BbINOSIHEHUS aAMUHUCTPATUBHBIX NPOLEAYP B 3NEKTPOHHONM (hopme, (POPMbl KOHTPONSA 3a UCMOMHEHWEM
AOMVHUCTPATUBHOIO pPernameHTa, AoCyAeOHbI (BHeCyAeOHbIN) NOpAAoK 06)KanoBaHMSI PELLEHWIA W
JenicTuin (6e3aencTems) AAMUHUCTPaLMN TOPOACKOro okpyra Powans MOCKOBCKOM 06actn (fanee -
AAMUHUCTpaUMS), AOMKHOCTHBIX 1L, ALMUHUCTPaLMWN.

2. Nnua, nvetroLme NpaBo Ha NosyveHne MyHULMNANbHON ycnyrm

2.1. MpaBo Ha nonyyeHne MyHUUMNANBHOW YCNYTn, UMEKOT (IM3NYECKMe NnLa, FpUaNYecKme
LA U UHAMBUAYASTbHbIE NPeANPUHUMATENN, ABNAIOLWMECH apeHAaTopamm 6o paHee BNnajesLuMe Ha
npaBax apeHfbl 3eMefIbHbIMU Y4yaCTKaMKu, HaxOAAWMMUCA B MYHUUMMATbHOW COBCTBEHHOCTU WK
rocyfapcTBeHHas COGCTBEHHOCTb Ha KOTOPbIE He pa3rpaHuyeHa (gasee - 3asBuUTenb).

2.2. MHTepechl vy, yKasaHHbIX B NMyHKTe 2.1 HacTosAwero AAMUHUCTPATUBHOIO PerfiaMeHTa,
MOryT MPeACTaB/sATb UHble NMUA, AeWCTBYHOLME B MHTepecax 3asBWUTENsi HA OCHOBAHWWN [OKYMEHTa,
YLOCTOBEPAIOLLEro ero MofHOMOYMS, /M60 B COOTBETCTBUM C 3aKOHOAATENIbCTBOM  (3aKOHHbIE
npeactasuTenu) (oanee - npeacTasuTeNb 3asBuTens).

3. TpeboBaHUS K NOPSAKY MHKDOPMMPOBAHMSA 0 MNOPSAKE Npeaoc TaBNeHNs
MyHUUMNaIbHOW yCNyrn
3.1 MHhopmaums 0 MecTe HaxoXXaeHus, rpaduke paboTbl, KOHTAKTHbIX TeneoHax, agpecax

oMUManbHbIX CaiiToB B CeTM VIHTEpHET AAMUHWUCTPALUMW, W OpraHu3aluii, y4yacTBYHOLIMX B
npeaocTaB/eHn U MHADOPMUPOBaHUK O MOpPsAKe NpeaocTaBneHns MyHULMNaAbHOI YCnyr NpyBeaeHbl
B [MPUNOXeHUN 2 K HacTosiILLieMY AIMUHUCTPATUBHOMY PErNaMEHTY.

3.2. MopsgoK MOMyYeHUst  3aMHTEPecOoBaHHbIMK - NMLAMKU  MHGOPMaUUM Mo BOMpocam
npegocTaBnieHnss MyHULMNANBHOR ycnyru, cBeAgHUIA 0 Xofe npeaocTaBneHns MyHULMNaNbLHO YCnyru,



nopsiake, opme M MecTe pa3MeLleHVsi MH(opMauuy 0 Mmopsake npeaocTaBneHus MyHULMNanbHON
yCnyru npvBeaeHbl B MNpunoxxeHnn 3 K HacTosileMy AAMUHUCTPATUBHOMY Per/laMeHTy.

Il. CtaHpapT npegocTaBneHna MyHULMNa/IbHOW YCNyTrn

4. HanmeHoBaHvne MyHuMLMNaNbHOM ycnyrn

4.1. MyHuumnanbHas ycnyra «Bblgaya cnpaBkn  (akta) 0 Haanuum - (OTCYTCTBUM)
33fI0/DKEHHOCTM MO apeHAHOW nnate 3a 3eMefibHble Y4acTKM, Haxofsawmecs B MyHUUMNAIbHOW
COOCTBEHHOCTM WM rocyapCcTBeHHas CO6CTBEHHOCTb HA KOTOPbIe He pasrpaHuyeHa.

5. OpraHbl 1 opraHu3auun, y4acTBYHOLLME B NpeaocTaBneHn MyHULMNaIbHOR yenyri

5.1 OpraHom, OTBETCTBEHHbIM 3a MpegocTaBieHne MyHUUMNANLHOW YCyru, SBNSETCS
AOMUHUCTpaumsa.  3asBuTens  (NpeAcTaBuTenb  3adBuTens) obpaulaeTca 3a  NpefocTaBfieHVeM
MyHULMNanbHOW ycnyrn B AAMUHUCTPaLMIO TOPOACKOro okpyra Powanb , Ha TeppUTOpMM KOTOPOro
PacrooXeH 3eMe/IbHbIN y4acToK.

5.2. AAMUHUCTpaumus obecreymBaeT npegocTaBieHne MyHUUMNANbLHOM ycnyrn Ha Gase
PErMoHa/bHOro nopTasa rocyfapCTBeHHbIX U MyHUUMNaNbHbIX ycnyr MOCKOBCKO obnactu (panee -
PITY).

5.3. AQMUHUCTpauus He BnpaBe TpebosaTb OT 3asBuTens (nNpeacTaBuUTens 3asBuUTesns)
OCYLLIECTBNEHNSA [LeACTBUIA, B TOM YIC/E COrNacoBaHWin, HeOOX0AMMBIX A4/ NoayveHUs MyHULMNaIbHOM
YCNyr W CBA3aHHbIX C 06palleHVeM B WHble rOCYAapCTBEHHblE OpraHbl WM OpraHbl MeCTHOro
camoyrpas/ieHns, opraHu3aLmu.

6. OcHOBaHVS ANs 06paLLeHUs Mpe3yNbTaThbl NPefocTaBneHNss MyHULMNaNLHO yCnyri

6.1. 3adBuTenb (MpeacTtaBuTeNb 3asBUTens) obpallaetcd B AAMUHACTPaUUIO NOCPeACTBOM

PIMI'Y 3a nonyyeHvem cnpaBku (akTa) 0 HaMuum (OTCYTCTBMM) 3af0/MKEHHOCTM MO apeHAHOo nnaTe 3a
3eMefIbHble YYaCTKM.

6.2. Cnocobbl nogaun 3assneHns o0 npefocTasneHn MyHUUMNANbHOW YCIyrn NpuBeAeHbl B
nyHKTe 17 HacToALero AGMUHUCTPATUBHOIO pernameHTa.
6.3. PesynbTaToM npegocTaBneHns MyHuuMnanibHOM yenyrn sensetcd Cnpaska (akT) o

Ha/mummn (OTCYTCTBUM) 3a[0/DKEHHOCTM MO apeHAHON nnarte 3a 3eMeflbHble Y4YacTKu ((hopMa pesynbrarta
yKasaHa B [punoXxeHun 4 K HacTosweMy AMUHUCTPATUBHOMY PErNaMeHTy).

6.4. Pe3ynbTaT npefocTaBneHns MyHULMNAIbHOW YCNYrK, B BUAE 3MIEKTPOHHOIO [OKYMEHTa,
MOANMCAHHOTO  YCWU/IEHHON  KBa/IM(IMLMPOBAHHON  3MEKTPOHHOM  MOAMWUCLID  YNMOSIHOMOYEHHOr0
[O/MKHOCTHOrO inua  AAMUHUCTPaUMK, HanpaenseTcsa cneumanuctoM ALMUHUCTPaUUMM B JIMYHBIIA
KabuHeT 3asBuTens (npeactaButens 3assuTens) Ha PMIY nocpeactBom Moayns oOKasaHus ycnyr
eJUHOM MH(OPMALMOHHOM CUCTEMbI OKa3aHUA rocyapCTBEHHBIX U MyHULMMNAbHBIX YCayr MOCKOBCKOM
obnactu (ganee - Mopynb okasaHusa ycnyr EMIC OY). B 6ymaxHOM BuAe pesynbTar npesocTaB/ieHns
MyHULMNaNBLHOW YCNYTU XpaHUTCA B ALMUHUCTPaLUN.

6.5. ®akT npepoctaBneHns  MyHULMNIbHOW  yCNyrM C  MNPUIOXEHUEM  pe3ynbTarta
npegocTasneHns MyHuumnanbHon yenyru ukenpyetcs B Mogyne okasaHus ycnyr EVC OY.



7. CpoK permcTpauum 3asBneHns

7.1 3asBneHne, nofaHHoOe B 3NMEKTPOHHOW (opme uepe3 PIIY po 16:00 pabouero AHs,
perucTpupyetca B AgMUHUCTpaLMuM B AeHb ero nogayn. lNpu nopadve 3aasneHua 4epes PIITY nocne
16:00 paboyero fgHA NM60 B Hepabouwmidi fAeHb, perucTpupyetcs B ALMUHUCTPALUU Ha CredyoLumil
paboumnin feHb.

8. Cpok npefocTasneHns MyHULMNabHOM yCyru

8.1. Cpok npefoctasieHns MyHUUMNaNbHOW YCnyru cocTaBnsieT He 6onee 3 (Tpex) paboumx
AHEN ¢ patbl perncTpaumn 3assneHns B AGMUHUCTPaLMN.

9. MpaBoBble OCHOBAHMS NPeAoCTaBNeHUst MyHULMNANLHO yCnyri

9.1. OCHOBHbIMW HOPMATVBHBLIMW MNPAaBOBbIMW aKTaMu, PeryavpylowmMi npesocTas/ieHune
MyHUUMNaNBLHOM YCNYyTU, ABNAKOTCS:

9.1.1.  3emesnbHblil KogeKc Poccuitckoin ®efepaumn.

9.1.2. 3akoH MockoBckoi o6nactn ot 07.06.1996 Ne 23/96-03 «O perynMpoBaHun 3eMefbHbIX
OTHOLLIEHN B MOCKOBCKOW 06/1aCTU».

9.2. CnMcoK  MHbIX  HOPMATWMBHbLIX  aKTOB,  MPUMEHSEMbIX  MpW  NPeaoCTaB/IeHNN
MyHULMNanbHOW ycnyri, npueeaeH B MpunoxeHun 5 K HacTosAwemMy AMUHUCTPATUBHOMY PerfiaMeHTy.

10. VicuepnbliBatoLLMiA NepeyeHb 0KYMEHTOB, HE0OX0AMMBIX ANs NPeaoCTaBeHus!
MyHMLMNaNLHOI yCnyri

10.1.  [JoKymMeHTbl, 06s3aTenbHble ANnd  npefocTaBneHns  3assutenem  (NpeacTaBUTENS
3aaBuTens):

10.1.1. B cnyyae BO3HWKHOBEHWS MpaBa apeHbl Ha 3eMesnbHbIA yyacTok fo 02.03.1998 ropa,
npeacTaBnseTcs LOroBop apeHApl, 3aktodeHHbIn 1o 02.03.1998 roga.

10.2. B cnyvae obpalleHuns 3a nonyyeHmem MyHMUUNANbHOR YCIyrn HENOCPEACTBEHHO CaMUM
3adBuTeNIeM, [OOMOSIHUTENbHO K  [OKYMeHTy, YykasaHHomMy B nyHkte 10.1.1. HacTofLlero
ALMWHUCTPATMBHOIO perniaMeHTa, NPeACcTaBAOTCA CriefytoLmne 06a3aTesibHble JOKYMEHTHI:

10.2.1. 3adBneHue, noanucaHHoe 3asaBUTeNIeM, B COOTBETCTBUM C [pUIoXKeHNeM 6 K HacToALLEMY
ALMUHUCTPATUBHOMY PEriamMeHTy.

10.2.2. [JOKYMEHT, YAOCTOBEPAIOLLMIA INYHOCTb 3asiBUTENS.

10.3. Mpu obpaweHnn 3a nonyyveHneM MyHMUMNANBHON YCNyrn npeacTaBuTens 3asBUTENS,
YMO/THOMOYEHHOIO Ha nogavy AOKYMEHTOB W MoslydeHWe pesysnbTarta npefocTasfieHns MyHMUMNanbHOM
YCNyru, LOMOMHUTENIbHO K JOKYMEHTY, yKa3aHHOMY B nyHKTe 10.1.1. HacTosAwero AAMUHUCTPATUBHOMO
pernameHTa, NpeACTaBNAOTCA CreaytoLme 06s3aTe/lbHble JOKYMEHTbI:

10.3.1. 3aaBneHune, noanmncaHHOe HenocpeACcTBeHHO camMuUM 3adaBUTENEM.

10.3.2. [J0KYMEHT, yA0CTOBEPSAIOLLMNIA TMUYHOCTb NPeACTaBUTENS 3asBUTENS.

10.3.3. J1J0KyMEHT, NOATBEPXAAIOLLMIA NOHOMOUMS NPeAcTaBUTeNst 3asBUTENS.

10.4. Mpn o6palieHnn 3a nonyveHneM MyHUUMNANBHONW YCNyru npeactaButens 3asBuTens,
YNO/IHOMOYEHHOr0 Ha nofnucaHue 3asB/eHUa 1 nojadvy [OKYMEHTOB, a TakXXe MoslydeHue pesynbTaTa
npegoctasneHns MyHUUUNanbHOM YNy, ONONHUTENBHO K AOKYMEHTY, YKasaHHOMY B nyHKTe 10.1.1.



HacToAWwero  AAMWHUCTPATUMBHOINO  pernameHTa,  NPeACTaBNAOTCS  Chefylowme  ob6s3aTeslbHble
[IOKYMEHTbI:

10.4.1. 3adBneHune, nognuncaHHoe NpeacTaBuTeNem 3aaBUTeNS.

10.4.2. [J0KYMEHT, yA0CTOBEPAIOLLMIA NINYHOCTb NPeACTaBUTENS 3asBUTENS.

10.4.3. [1Jo0KyMeHT, NOATBEPXKAAOLLMIA NOHOMOUMS NPeACTaBUTeNs 3asBUTENS.

10.5. JlOKYMEHTbI, COCTaB/leHHbIE Ha MHOCTPAHHOM A3blKe, NOAJIEXAT NepeBofdy Ha PYCCKUIA SA3bIK.
BepHocTb nepeBoga Y MOAJIMHHOCTL MOAMUCK  MepeBOAYMKA CBUAETENLCTBYHOTCA B MOPALKE,
YCTaHOB/IEHHOM 3aKOHOaTeNIbcTBOM Poccuiickon ®efepaummn 0 HoTapuaTe.

10.6.0nucaHne [OKYMEHTOB MpuBeAeHO B [NpunoxxeHUn 7 K HacToAweMy AAMUHUCTPATUBHOMY
pernameHTy.

11. VcuepnbiBatoLwmia nepeyeHb JOKYMeHTOB, HEOOXOAMMBIX A5 NMpefocTaBneHus
MyHUUMNANBHOR YCNYrn, KOTOpPble HAaXoAsaTCA B pacrnops>keHnn OpraHos BfacTw, OpraHos
MECTHOro camoynpasneHnst unmn OpraHusauuin

11.1.  [OKyMeHTbl, Heobxoaumble ANs npefocTaBneHns MyHUUMNANbHON YCyrn, KOTopble
HaxofdaTca B pacnops>xeHun OpraHos Bnacty, OpraHoB MeCTHOI0 camoyrpaB/eHNs ropoACcKOro okpyra
Powanb nnm OpraHusaymia, OTCYTCTBYHOT.

12. WcuepnbIBalOLLMIA NepeyeHb OCHOBAHWIA AN 0TKasa B NpuemMe M perncTpaLmm
[IOKYMEHT 0B, HE0OX0AMMbIX [/ NPefocTaBeHnss MyHULMNanbHO ycnyru

12.1. OcHOBaHVAMW [ OTKasa B MpUWeMe W peructpaumm LOKYMEHTOB, HeOOXOAUMbIX /1S
npegocTasneHns MyHUUMNaNbHON YCnyru, ABNAKTCS:

12.1.1. O6palleHne 3a npegocTaBneHNeM MyHUUMNANbHOW YCAYrK, He MpeaocTaBnsieMoi
AJMUHUCTPaLMEN.

12.1.2. O6palieHue 3a npegocTaBieHneM MyHMUMNaNbHOR ycnyrn 6e3 npeabasieHns OKYMEHTa,
MO3BO/IAIOLLIEr0 YCTAHOBUTL JINYHOCTb /INLLA, HEMOCPEACTBEHHO MNoAatoLLero 3ass/ieHue.

12.1.3. O6pauleHre 3a npegocTaBneHeM MyHULUMNANbHON YCAYr NALOM, HE OTHOCALLUMMCS K
NMLaM, UMERLMM MpaBo Ha nosyvyeHne MyHUUMNANbHOW YCIYyrn B COOTBETCTBUM C MYHKTOM 2
HacTosALero AGMUHUCTPATUBHOIO pernaMeHTa.

12.1.4. JoKyMeHTbl coflep>KaT NOAUYNCTKN 1 UCMPaBNEHNS TEKCTA.

12.15. JOKYMEHTbI UMeKT WCrpaBneHnsl, He 3aBepeHHble B YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsazake.

12.1.6. JOKyMeHTbl cogepXaT MNOBPEeXAEHUs, HalnuMe KOTOPbIX He M03BOMSET OAHO3HAYHO
NCTONKOBATbL UX COAEPXKaHue.

12.1.7. [JOKyMeHTbI yTpaTuIn cuUny Ha MOMEHT 0bpalLieHns 3a nNpesocTasnieHneM MyHULMNaIbHOW
ycnyru.

12.1.8. HekoppeKTHOe 3arofiHeHne 006s3aTeNbHbIX Nonei B 3asiBfeHMKU, B C/yyae ob6palleHus
npeacTaBuTend 3asBuTeNs, YMOIHOMOYEHHOrO Ha Mofavyy [AOKYMEHTOB M MOflyYyeHVe pesynbTara
npegocTasneHns MyHUUMNaNbHOR yCnyru.

12.1.9. ®opma nogaHHOro npeacrasuTenem 3asaBuTens, YnosiHOMOYEHHOTO Ha Nojadvy AOKYMEHTOB
M NofyyeHne pesynbTata nNpefocTaBfeHns MyHUUMNaIbHOW YCnyr, 3asBNeHUs He COOTBETCTBYET

(hopme 3asiBNeHMs, YCTaHOBMEHHON AAMUHNUCTPATMBHLIM pernameHToM (MpunoxeHue 6 K HacTosLLEMY
AIMUHNCTPATMBHOMY PErNaMeHTY).



12.1.10. MNpeacTaBneH HeMosHbIA - KOMM/EKT [LOKYMEHTOB B COOTBETCTBMM C MNyHKTOM 10
HacTosALLero AGMUHUCTPATUBHOIO PersiaMeHTa.

12.1.11. HekoppekTHOe 3anofiHeHWe o06s3aTeflbHbIX Mosfeit B (opme 3aseneHuss Ha Py
(oTcyTCTBME 3aMO/HEHWS, HEAOCTOBEPHOE, HEMO/IHOe NIM60 HenpaBUIbHOE NPeACTaBNeHNe CBEAEHWIA, He
COOTBETCTBYHOLLMX TPe6OBAHMAM, YCTAHOB/IEHHbLIM HACTOALMM ALMUHUCTPATUBHBLIM PETIAMEHTOM).

12.1.12. MNMpeAcTaBneHMe  HEKAYeCTBEHHbIX WM HEAOCTOBEPHbIX  3MIEKTPOHHBLIX  06pa3os
[LOKYMEHTOB, He MNO3BONAILWMX B MOMHOM 00beMe MNpoyMTaTb TEKCT AOKYMeHTa W/WAnM pacrno3Hatb
PEKBU3UTLI SOKYMEHTa

12.1.13. MNMopaya 3asBNEHUS U WHbIX [JOKYMEHTOB B 3/IEKTPOHHOM (hopme, MNOAMUCAHHbIX C
MCNO/Mb30BaHNMEM MNPOCTOM 3/IEKTPOHHOM MOANWCK, He MpuHagnexallen 3assutento (NpeactaBuUTeNto
3asBuTens, ynosHOMOYEHHOr0 Ha NoanucaHune 3assneHnsa U nogady LOKYMEHTOB).

12.2. PeweHne 06 OTkase B nNpueMe [AOKYMEHTOB, HEOOXOAUMbIX A8 MpPefocTaB/eHuns
MyHMUMNANBHOA  yCnyrnu, OogopmAaseTca no ¢opme cornacHo [punoXeHMto 8 K  HacTosALEMY
ALMUHUCTPATUBHOMY  pernameHTy, MOAMUCLIBAETCA  YMONHOMOYEHHbLIM  [O/DKHOCTHLIM  IULOM
ALMUHUCTPaUMKN 1 HaMpaBNseTcs B INYHbIA KabuHeT 3assutens (npeactasutens 3assuTens) Ha PICY
He no3zHee NepBoro paboyero AHA, CreAyoLlero 3a AHeM nogaduv 3assieHus.

13. VcuepnbiBatoLmnin nepeveHb OCHOBAHWUI /19 0TKasa B NpefoCTaBleHNN
MyHUUMNaNbHOW yCNyTn

13.1.  OcHoBaHus ANs 0TKa3a B NpeAocTaBneH MyHULMNanbHOR YCyrn OTCYTCTBYHOT.

14. OT3blB 3a5B/1EHNA Ha NpegocTasneHne MyHUUMNanbHOM yenyru

14.1. OT3bIB 3asBNeHNsA Ha NpeaocTaBneHe MyHUUMNanbHOW YCayr He NpeayCMOTPEH.

15. MopsiioK, pa3mMep ¥ OCHOBaHMA B3VIMaHWA rocyaapcTBEHHOM NOLLMHBI MW MHOW NNaThl,
B3¥IMaeMoli 3a NpeAocTasneHne MyHULUMNaIbHOW yCyrm

15.1.  MyHuuunanbHaa ycnyra npeaoctaBnseTcs 6ecrnnatHo.

16. MepeyeHb ycnyr, HE06XOAUMbIX U 06A3aTeNbHbIX 415 NPeLOCTaBNeHUs
MyHULMNaIbHOW yCNyTn

16.1.  Ycnyru, Heobxogumble u 06s3aTeNlbHblE AN1S NpefocTaBneHns MyHUUMNanbHOW YyCnyru,
OTCYTCTBYIOT.

17. Cnocobbl NpefocTaBneHNs 3asBUTENEM JOKYMEHTOB, HEOOXOANMBIX AN MONyYeHNs
MyHULMNaIbHOW yCNyTn

17.1.  O6paLleHne 3asButens (npeactaBuTens 3asasmTens) nocpeactsom PICY.

17.2.1. Ana nony4yeHnss MyHuumnanbHonW ycnyrn  3asBuTent (NpeacTtaBuTenb  3asBUTENS,
YMONHOMOYEHHbIA Ha MognucaHne 3asBfeHns) aBTopusyeTca B EAMHON cucTeMe naeHTU(MKauum n
ayTeHTU(MKaummn (panee - ECWA), 3atem 3anoniHseT 3asBlneHMe C WCMOo/Sb30BaHWEM CheLmabHOM
WNHTEPaKTMBHON (DOPMbl B 3/1EKTPOHHOM BWfe. 3anofiHeHHOe 3asBfieHVe OTMpaBnseT BMeCTe C
NPUKPENIEHHbIMM  3MIEKTPOHHBLIMU  06pa3amy  [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 10 HacTosLlero
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ALMUHUCTpPaTUBHOIO pernameHTa. lMpu asTtopmsaumm B ECUA 3asBneHne cumtaetca MoAnMcaHHbIM
MPOCTOM 3MEeKTPOHHOW noAanuceto  3assuTens (nNpefctasutens 3asBuTens, YMNOJHOMOYEHHOrO Ha
nognucaHve 3aaBeHuns).

B cnydyae oO6paileHus npeacTasuTens 3afBUTENA, He YMOSHOMOYEHHOr0 Ha MNoAnucaHune
3asBnieHns, NPUKPENSeTca 3NeKTPOHHbIA 06pa3 3asB/eHns, NOANUCAHHOIO 3asaBUTENEM.

17.2.2. OTnpasneHHoe 3aABNeHNe N JOKYMEHTbLI MNOCTynatoT B Moaynb okasaHua ycnyr EVIC OY.

18. Cnoco6bl nonyyeHns 3asiBUTeNeM pe3y/ibTaToB NpeaocTaBneHns MyHULMNanbHO
ycnyru

18.1.  3asButenb (MpefcTaBuTeNb  3aABUTENA)  YBEOOMJISETCA O XO4e  PacCMOTPeHus
1 TOTOBHOCTW pe3y/ibTaTa NpefocTaBeHns MyHULMNaIbHOW YCNYTi Cneayrowmmi cnocobamu:

18.1.1. Yepe3 NMNYHbINA KabUHeT Ha PUTY.

18.1.2. 10 3MeKTPOHHOI nouTe.

Kpome Toro, 3assButenb (npeactaBuTens 3asBUTENI) MOXET CAMOCTOATENbHO MONYYUTH
MH(OPMaLMIO 0 TOTOBHOCTW pesynbTarta npefocTaBneHns MyHUUmMnanbHom ycnyrin no tenedioHy LeHTpa
TeneOHHOro 06CNy>KnBaHMst HaceneHuss MockoBckoii o6nact 8(800)550-50-30, mnm nocpeicTBOM
cepsuca PII"Y «¥Y3Hatb cTatyc 3asaBneHus».

18.2.  PesynbTaT npepoctaBneHns MyHUUMNANbHOW  yCAyr  Hanpaensetcs  3asBUTENtO
(npeactaBuTento 3asBUTENS) B IMYHbIA KabUHET Ha PMTTY B BUAE 3N1eKTPOHHOIO JOKYMEHTA.

19. MakcuManbHbIA CPOK OXKUAAHWUS B O4epeam

19.1.  JlmyHoe o6palleHne 3a npeaocTaBneHneM MyHUUMNANBHON yCcAyrn npu  nogadve
3asABNeHUs 1 NOyYeHUM pe3ynbTaTta npeaocTaBneHns MyHUUMNabHOW YCNYTr He NpeayCMOTPEHO.

20. Tpe6oBaHWs K MOMELLEHWSIM, B KOTOPbIX NpeaocTasnseTcs MyHuumnanbHas ycnyra

20.1.  TpeboBaHWs K MOMELLEHMAM, B KOTOPbIX MpeAocTaBnsieTcs MyHuUMNanbHas ycnyra,
npuBefeHbI B MpunoxeHnn 9 K HacTosLieMy AAMUHACTPATUBHOMY PEramMeHTy.

21. MokaszaTenu JOCTYNHOCTU U KayecTBa MyHMLMNANbHOR yCcnyrn

21.1. TlokasaTenu [OCTYNHOCTM W KadvecTBa MyHMUMNANLHOM  yCNyrn npvBefeHbl B
MpunoxkeHun 10 K HacToALEeMY AAMUHUCTPATUBHOMY PEr/laMeHTY.

21.2.  TpeboBaHWA K 0b6ecneyvyeHWo LOCTYNHOCTM MyHUUMNANLHON YyCnyrn NS WHBaMA0B
npuseaeHs! B MpunoxeHnn 11 K HacTosLleMy ALMUHUCTPATUBHOMY PeriaMeHTy.

22. TpeboBaHWsi K OpraHu3aLumn npeaocTasneHnss MyHUUMNanbHOM yCNyrin B 3N1eKTPOHHOM
thopme

22.1. B anekTpoHHOW QopmMe [OKYMEHTbl, YyKasaHHble B MyHKTe 10 HacTosLlero
AIMVHUCTPATUBHOIO pernaMeHTa, nogatoTcsa nocpeactsom PIrNy.

22.2. Tlpy nofaye [OKYMeHThl, yKa3aHHble B NyHkTe 10 HacTosAwero ALMUHUCTPATUBHOIO
pernameHTa, NpuaaralTca K 3MeKTPOHHON hopme 3asBieHns B BUAe OTAeNbHbIX (ainnos. KonnyecTtso



(haiinoB AO/MKHO COOTBETCTBOBATb KO/MYECTBY AOKYMEHTOB, a HaMeHOBaHMe haiina A0MKHO Mo3BONATh
NAEHTU(MUMPOBATL LOKYMEHT N KOJIMYECTBO /IUCTOB B JOKYMEHTE.

22.3. Bce opurvHanbl [JOKYMEHTOB [O/MKHbl OblTb  OTCKaHMPOBaHbl B  OAHOM U3
pacrnpocTpaHeHHbIX rpanyecknx opmatoB (haiifioB B LIBETHOM pexuMe (paspeLleHne cKaHMpoBaHUS -
He MeHee 200 TOueK Ha AtoiiM), 06ecrneyMBalOWEM COXpPaHeHMe BCEX ayTeHTUYHbIX MPU3HAKOB
NOA/IMHHOCTK, & UMEHHO: rpadMyeckor NOAMMCK nua, neyaTu, yrioBoro wramna 61aHka.

22.4.  3asButenb (NpeacTaBUTENb 3adBMTENS) UMEET BO3MOXHOCTb OTCEXMBAThL X0 06paboTKM
[NOKYMEHTOB B /INYHOM KabWHETe, MO 3/EKTPOHHON MoYTe, YKasaHHOW B 3asBMIEHUM WM C MOMOLLBHO
cepsuca PINIY «Y3Hatb cTatyc 3asBneHns».

I1l.  CocTaB, N0C/eA0BaTE/NbHOCTb Y CPOKMN BbINOTHEHUS aMUHUCTPATUBHbIX NPOLeayp,
Tpe6oBaHMSA K MOPSAKY VX BbINO/THEHNS

23. CocTas, NocnefoBaTeNbHOCTb Y CPOKM BbIMONHEHUSA aAMUHUCT PAaTUBHbLIX NMpoLeayp
npu NpefocTasneHnn MyHUUMNanbHON ycnyrn

23.1.  TepeyeHb agMUHUCTPATMBHbIX MPOLIEAYP NPY NPeAoCTaBNeHU MyHULMNANLHOI YCyTu:

1) npuvem 3asBneHna 1 JOKYMEHTOB;

2) 06paboTKa 1 npeaBapuTebHOE PacCCMOTPEHWE LOKYMEHTOB;
3) MPVHATME PEeLLEeHMS;

4) HanpaeneHne pesynbTara.

23.2. Kaxpgas agMuHUCTpaTMBHAas npouedypa COCTOMT W3 aAMUHUCTPATMBHBLIX [AENCTBUIN.
MepeyeHb M cofepXxaHne afMUHUCTPATUBHBLIX AEACTBUM, COCTaBNAIOWMX KXKAYH aAMUHUCTPATUBHYHO
npoLeaypy, npueefeH B MNpunoxkeHun 12 K HacToAwemy AGMUHUCTPATUBHOMY PETNIAMEHTY.

23.5. Bnok-cxema npegocTaBneHns MyHUUMNanbHON yCcnyrn npueegeHa B MNpunoxeHnn 13 K
HacTosLeMy AOMUHUCTPATUBHOMY perfiaMeHTy.

1V. Tlopagok v hopMbl KOHTPONA 3a UCMOSTHEHMEM AMUHUCTPATMBHOIO persiameHTa

24. MopsiAoK OCYLLLECTB/EHVS KOHTPO/IS 32 COG/OAEHNEM W UCMONTHEHMEM
AO/MKHOCTHBIMU INLEAMW, MyHULMNATbHBIMU CAY>KALLMMKU U crieumanncTamm AQMUHUCT pauumn
MONOYKEeHUA AIMUHMUCT PATMBHOIO PerfamMeHTa M MHbIX HOPMaTUBHbIX NPABOBbIX aKT 0B,
ycTaHaB/MBaLLMX TpeboBaHMA K NpefocTaBneHno MyHUUMNanbHOM yeiyri, a Takke
NPUHSATMEM UMM PeLLIeHI

24.1. KOHTpo/Mb 3a CO6MtOfeHVMEM [O/MKHOCTHBIMA NnLamu  ALMUHUCTPaLMK, NONOXKEHWUIA
ALMVHUCTPATUBHOIO pernameHTa M WHbIX HOPMAaTMBHLIX MNPaBOBbLIX aKTOB, YCTaHaBIMBAOLLMX
TpeboBaHUsA K NpeAocTaBieHnio MyHULMNaIbHOW YCyTW, OCYLLECTBSETCS B (hOpMe:

1) TeKyLlero KOHTpofis 3a COGMOJEHMEM  MOJMHOTHI M KayecTBa  MpPefoCTaB/ieHUs
MyHULMNaNbHOW YCnyrun (fanee - TEKYLUUIA KOHTPO/b);
2) KOHTPO/IS 3a CO6N0AEHNEM NOpsiAKa NPeAoCTaBNeHN MyHMUMNANBLHOR yCayr.

24.2.  TeKyWMWiA KOHTPONb OCYLUECTBAAET 3amecTuTenlb naBbl  AAMWHUCTPaLMX FOPOACKOro

oKpyra Polanb B COOTBETCTBUM C MOCTAHOBMEHWEM O pacrnpefenieHnun 06si3aHHOCTER  ©
YMOIHOMOYEHHbIE UM [JO/MKHOCTHbIE NnLA
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24.3. TeKyWwmiA KOHTPONb OCYLLECTBASIETCA B NOPAAKE, YCTaHOBMEHHOM [N1aBOi FOPOACKOro
OKpyra PoLuasb 415 KOHTPO/SA 3a UCNO/IHEHMEM MPaBOBbIX akToB ALMUHUCTPaLMN.

24.4.  KoHTponb 3a CO6GMOAEHMEM Mopsiika npeaocTaBneHns MyHUUMNANbLHOW  yCiyrn
ocyLuecTenseTca MWHUCTEPCTBOM TOCYAQPCTBEHHOrO YnNpaBieHWs, UHHOPMALMOHHBLIX TEXHOMOMMA U
cBA3  MOCKOBCKOW 06n1acT B COOTBETCTBUM C MOPALKOM, YTBEPXAEHHOM MOCTaHOB/IEHNEM
MpasutensctBa MockoBckoi obnactn ot 16 anpens 2015 roga Ne 253/14 «O6 yTtBepxaeHun Mopsigka
OCYLLIECTB/IEHUSI KOHTPONA 3a MpPeAoCTaB/eHVEM TOCYAAPCTBEHHLIX WM MYHULUMNANbHBLIX YCNyr Ha
Tepputopun  MOCKOBCKOM 00M1aCTU U BHECEHUM W3MeHeHUA B [MonoXeHne o MuHKCTEpCTBE
rocyAapCTBEHHOr0 ynpasieHns, MHPOPMALMOHHbLIX TEXHONOMMIA U CBA3M MOCKOBCKOM 06M1acTu» M Ha
OCHoBaHWMM 3akoHa MockoBcKor o6nactu oT 4 maa 2016 roga Ne 37/2016-03 «Kogekc MOCKOBCKOM
obnact 06 afMUHUCTPATUBHBIX NPaBOHAPYLLEHUSX.

25. [MopAnoK 1 NepMognNYHOCTb OCYLLIECTBNEHNA TEKYLLEro KOHTPOAA NONHOTbI U
KayecTBa npegocTasneHns MyHuyunansHon ycnyrn n KoHTponsa 3a cobnofeHremM nopsigka
npefocTasneHnss MyHUUMNAIbHOW yCyTu

25.1.  TekyLMin KOHTPONb OCYLLECTBMSAETCA B (DOPMe MOCTOSAHHOrO MOHUTOPUHIA PeLleHnin w
[eNCTBUA  yyacTBYWOWMX B MNpefoctasneHuy  MyHUUMNANbHOW — YCNyrM  [O/MKHOCTHBIX AL,
MYHULMMNABHBIX CNYXKaLLMX U CreuuanncToB AAMUHUCTPaLMK, a Takke B POpMe BHYTPEHHKX MPOBEPOK
B AZMWHUCTPALUMK MO 3asdBeHNAM, 00paLLEHNAM M aiobam rpaxiaH, X 06beMHEHNI 1 opraHn3alui
Ha peLleHns, a Takke fenctsus (6e34enCTBUSA) LOMKHOCTHBIX AL, MYHULMNAIbHBIX CAYXAWUX W
crneumanucTos AZMUHUCTPALMM, YYACTBYHOLLMX B NPefoCTaBeH MyHULMNILHOR YCyru.

25.2.  TlopsiaoK OCYLLECTBNEHUA TEKYLLErO KOHTPONSA YTBEPXKAaeTca [T1aBoil ropoAcKoro okpyra
Powwans.

253. KoHTposmb 3a cobniofeHueM nopafgka npegoctasfieHns  MyHUUMNanbHOW — ycnyru
OCYLLECTBNAETCA  YNONHOMOYEHHbIMWA  AO/DKHOCTHBIMW - NnLaMn  MUHUCTEPCTBA  FOCYAapCTBEHHOIO
ynpasfieHns, MHPOPMALMOHHBIX TEXHOMOMMNIA M cBA3M MOCKOBCKOW 06/1acTy MOCPELCTBOM NPOBESEHNS
MNaHOBbIX W BHEMNJAHOBbIX  MPOBEPOK, CUCTEMATMYECKOr0  HabMoAeHus  3a  WUCMOJIHEHUEM
OTBETCTBEHHbIMU  JO/HKHOCTHBIMW  MUaMKM  AAMUHUCTPaLUN  MONOXEHUA  AAMUHUCTPATUBHOIO
perfiaMmeHTa B 4acTu coboAeHNs nopsaka npegoctasneHns MyHULMNANbHOW YCnyri.

254. [MnaHoBble nNPOBEPKN AAMUHUCTPaUMXM MPOBOAATCA HE Yalle OLHOro pasa B rof
B COOTBETCTBMMN C €XerofHbIM MnaHoOM MNPOBEPOK, YTBepXaaeMbiM MUHUCTEPCTBOM roCyAapCTBEHHOIO
ynpasfieHns, MHHOPMALMOHHbBIX TEXHONOIMIA 1 cBA3M MOCKOBCKO 06/1acTy.

25.5. BHennaHoBble  NPOBEPKM  AAMUHUCTPaLMUM  MPOBOAATCA  MpPW  MOCTYNNeHUU B
MWHUCTEPCTBO TOCYAapPCTBEHHOIO YrpaB/ieHWs, WH(OPMALMOHHBIX TEXHONMOMMIn U CBA3N IMIOCKOBCKOA
061acTn 06paLLeHWiA, 3asBNEHNIA 1 XKanob (YU3NYECKUX W IOPUAUYECKUX NNL, MH(OPMaLMK OT OpraHoB
rocyZlapCTBEHHO BNacTV M OpraHoB MECTHOrO CaMOynpasfieHus, U3 CpeAcTB MacCoBOM MHQopMaLum o
(hakTax HapyLleHWin HacTosAlero ALMUHUCTPATUBHOMO pPernameHTa M MHbIX HOPMAaTMBHbIX MPaBOBbIX
aKTOB, YCTaHaB/MBAOWMX TPebOBaHWUA K MpefocTaBneHnto MyHULMNaNbHOW YCnyru; no UCTeYeHUto
CpOKa WCMONHEHWUA paHee BblAAHHOTO YMONHOMOYEHHbIM [JO/MKHOCTHLIM  NMLOM  MUHMCTepCTBa
rocyZlapCTBEHHOr0 YnpaB/ieHNsl, WH(OPMALMOHHBbIX TeXHOMOrMM W CcBA3XM MOCKOBCKOM 06nacTu
npeanucaHns 06 ycTpaHeHUN paHee BbISB/IEHHbIX HapyLUEHWIA; Ha OCHOBaHUW TpeboBaHWIA NMPOKYpopa.
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26. OTBEeTCTBEHHOCTb JO/MKHOCTHbIX /UL, MyHUUMNAbHBIX Cy>Kalmx U
cneymanncToB AAMUHUCT paLmm 3a peLleHmns 1 eicTeus (6e3aeiicTane), NPUHNMaeMble
(ocywlecTBASEMbIE) UMW BXOAE NpefocTasneHns MyHMUMnanbHoi ycnyrm

26.1.  [JO/MMKHOCTHblE NMUa, MyHMUMNaNbHbIE Chy)XXalpe W Cheuuainctbl ALMUHUCTPaLMN,
OTBETCTBEHHbIe 3a npegocTaBieHne MyHMUMNANBHON YCIyrM W yyacTBYHOLME B NPefoCcTaB/eHn
MyHUUMNIBHOM  YCYT  HECYT OTBETCTBEHHOCTb 3a MpUHMMaemMble (OCYLLECTB/SEMbIE) B X0Of4e
npegocTasneHns MyHULMNaIBbHOW YCNYrn pewleHns n fenctsus (6e3neiicTBre) B COOTBETCTBUU C
TpeboBaHUAMM 3aKOHOLAaTeNbCTBA Poccuiickoin Pegepayuu.

26.2.  HenonHoe vy HekayecTBEHHOE MpeAocTassieHe MyHULMNIbHOW YCNYTW, BbISB/IEHHOE B
nporecce TeKyLlero KOHTPOASA, BNEYET NPUMEHEHWE AMUCUUNAMHAPHOIO B3bICKaHWA B COOTBETCTBUM C
3aKOHOaTeNIbCTBOM Poccuitickoin depepaumm.

26.3. HapylweHne nopsgka npegoctaBneHns  MyHUUMNANbHOW — YCNyrn, —MOBMiEKLLee  He
npegocTasieHne MyHUUMNAILHON ycnyrn 3asasuTento nnbo npegocTtaBneHne MyHUUMNANBLHOW YCyru
3adBUTEND C  HapyLUeHWeM YCTaHOB/IEeHHbIX CPOKOB, MpefycMaTpuBaeT  agMUHUCTPATUBHYIO
OTBETCTBEHHOCTb  [JO/HKHOCTHOrO  nMua  ALMUHUCTPaUMM  OCYLLECTB/AIOLWIEr0  UCMOMIHUTENbHO-
pacnopsanTenbHble NOTHOMOYMS B COOTBETCTBMMU C 3aKOHOM MOCKOBCKOM 0651acTu oT 4 mas 2016 roga
Ne 37/2016-03 «Koaekc MOCKOBCKOI 061acTvt 06 aiMUHUCTPATUBHBIX MPaBOHAPYLLEHUAX.

26.3.1. K HapyweHusaMm nopsigka npefocTaBneHns MyHULMNaIbHOW YCNyrn, YCTaHOB/IEHHOMO
HacToALMM AOMUHUCTPATUBHLIM pernameHToOM B COOTBETCTBUM C DefepasibHbIM 3aKoHOM 0T 27.07.2010
Ne 210-®3 «O6 opraHu3aumm npefocTaBeHNs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCYr» OTHOCUTCS:

1) Tpe6oBaHve OT 3adBuTens (npefctasutens 3asaBuTens) nNpPeAcTaBfieHUs [OKYMEHTOB W
MH(OPMaLMN UM OCYLLECTBNEHUS [AENACTBWI, NPeLCTaBleHNe WU  OCYLLECTB/IEHNE KOTOPbIX He
npesyCMOTPEHO HACTOALWMM ALMUHUCTPATUBHBLIM PersiaMeHToM, WUHbIMA HOPMAaTUBHbLIMW MPaBOBbLIMM
aKTamu, perynvpyrowmumy OTHOLLEHMS, BO3HMKalOLWMe B CBA3M C MNpefocTaBneHneM MyHMUMNaIbHOM
ycnyru,

2) TpeboBaHne oT 3assutens (nNpeacTaBuTens 3adBUTENs) MPeACcTaBleHNs [JOKYMEHTOB U
NHopMaLMK, B TOM 4uC/e MOATBEPXKAAIOWMX BHeCeHVe 3asBuTesieM nnaTtbl 3a NpPeaocTaB/ieHune
MyHUUMNANBHOW  YCNYrW, KOTOpPble HAaxXOAATCA B PAaCroOpPsXKEHWM OpraHoB, MPefoCcTaBsAOLLMX
MyHULMNBbHYIO YCNYTY, UHBIX FOCYAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro camoynpas/ieHns Moo
NOABEAOMCTBEHHbIX OpraHu3auuii, Y4acTBYHOWMX B MpegocTaBneHu MyHUUMNANbHOW yCnyrn B
COOTBETCTBMM C HACTOALLUM ALMUHUCTPATUBHBLIM PEFNTAMEHTOM;

3) TpeboBaHMe OT 3asBuTens (NpeacTaBUTeNs 3asBUTeNs) OCYLLECTBNEHUA AEUCTBUIA, B TOM YMCe
COrnacoBaHui, HeobXoAMMbIX A5 NoyyveHns MyHUUMNAIbHON YCIyr U CBA3aHHbIX C obpalleHnemM B
WHble TOCY[apCTBEHHble oOpraHbl, OpraHbl MECTHOrO CaMOynpaB/ieHWs, OpraHu3auun, Ans
npegocTasneHns MyHUUMNANbHOM YCNYrn He MNpefyCMOTPEHHbIX HACTOAWMM AAMUHUCTPATUBHBLIM
pernameHToMm;

4) HapylleHVe cpoka peructpaumu 3aseneHus 3asButens (npeactaBuTens 3asBuTens) O
npegocTasieHn MyHULMNAaNbHOR YCIyrn, YCTaHOBNEHHOTO AAMUHUCTPATUBHBLIM PEraMeHToM;

5) HapylleHMe  cpoka  npegocTaBneHns  MyHUUMNIbHOW  YCAyrK,  YCTaHOB/IEHHOMO
AAMVHUCTPATUBHLIM PEr/laMeHTOM;

6) 0TKa3 B npueme [OKYMEHTOB Yy 3aaBuTens (npeacrasmTens 3asBuUTeNs), eCaiv OCHOBaHWSA 0TKas3a
He NpefyCMOTPEHbI HACTOALLMM ALMUHUCTPATUBHLIM PEriaMeHToM,;

7) 0TKa3 B npegocTaBneHnn MyHUUMNanbHOR YCiyru, eciiv OCHOBaHWNA OTKasa He NpefyCMOTPeHbI
HacToALMM AQMUHUCTPATUBHbLIM PernameHToMm;
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8) HEMOTVBMPOBaHHbIA OTKa3 B npegocTaBieHn MyHUUMNaNbHON YCiyrin, B Clyvae OTCYTCTBUA
OCHOBaHWiA 4151 0TKasa B npegocTasieHnn MyHUUMNansHOW YCnyru;

9) oTKa3 B MCMpaBNeHWM [ONYLIEHHbIX Orneyatok M OWW60K B BblaHHbIX B pesynbTare
npegocTasneHns MyHULMNaNLHOW YCNyrn JOKYMeHTax Mbo HapyLleHne YCTaHOB/IEHHOMO CPOKa TaKmx
ncnpasneHui.

26.4. [O/MKHOCTHBIM  IMUOM  AAMUHUCTPaUMK, OTBETCTBEHHbIM 3a COGMKOAeHMe nopsaka

npegocTasneHns MyHUUMNANBHON YCyrn SBNSETCA PYKOBOAUTENb CTPYKTYPHOTO NOApasfe/ieHns
ALMHUCTpaLUN.

27. Mono>keHuns, Xxapak Tepu3ytoLLne TpeboBaHUS K NOPAAKY M hopMam KOHTPpons 3a
npegocTasneHneM MyHUUMNANbHOM YCYrK, B TOM YUC/e CO CTOPOHbI rpadKaH, X 06beAMHEHNIA U
opraHum3sauuin

27.1.  TpeboBaHMsMM K nopsaky W qopMam TeKylero KOHTPONs 3a  NpeaocTaBneHMEM
MyHULMNaNbLHOW YCNYrn ABNSIOTCS:

- He3aBUCMMOCTb;

- TLATE/NbHOCTb.

27.2.  He3aBUCMMOCTb TeKYLLEro KOHTPONA 3aK/IK4aeTcd B TOM, 4YTO [O/MKHOCTHOE AL,
YMNO/HOMOYEHHOE Ha ero OCYLIeCTB/IEHME He3aBUCMMO OT [O/HKHOCTHOrO /unua, MyHUUMNanbHOro
cnyxaltlero, creynanncta ALMUHUCTPaUMK, YYacTBYHOLEro B MpegocTasieHu MyHMUMNaNbHOM
ycnyru, B TOM 4ucfie He UMeeT 6/IM3KOro poAcTBa WM CBOWCTBa (POAuTenu, cynpyru, 4etwn, 6patbs,
CECTPbI, a TaKXe 6paTbsi, CECTPbI, POAUTENN, JETN CYNPYroB W CYNnpyru AeTeid) C HAM.

27.3.  JJO/KHOCTHblE NMU@, OCYLLECTBAAIOLIME TEeKYLWMA KOHTPONAb 3a MpeaocTaBneHMEM
MyHUUMNANBLHOW YCNYrK, OO0MKHbI NPUHMMATL MepPbl MO NPeAoTBPALLEHNIO KOH(IMKTA NHTEPECOB NpK
npegocTaBneHUn MyHULUMNanLHOW YCnyru

27.4.  TwarteNbHOCTb  OCYLUECTB/IEHUA  TeKYyLLero KOHTPONA  3a  NpefocTaB/ieHUEM
MyHUUMNaNbHOW YCYrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOHEHUW YNOTHOMOYEHHBIMW UL aMU
06513aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSILLMM Pa3fde/noMm.

217.5. paxgaHe, nx 0ObeAVMHEHWUA W oOpraHu3aumyM AN OCYLUEeCTB/IEHMS KOHTPONS 3a
npegocTasneHeM MyHULMNAIBHOW YCNYTn C Lenblo CObMI0AeHNS NOpaaKa ee MPeaocTaB/ieHnst UMEKOT
npaBo HanpasfsiTb B MUHWUCTEPCTBO rOCYAAPCTBEHHOMO YNpaBneHus, MHHOPMaLNOHHbIX TEXHOMOMIA 1
cBA3M MOCKOBCKOM 06/1aCTV Xanobbl Ha HapylUeHue [O/HKHOCTHbIMU NMUaMK, MyHUUMNaIbHLIMU
cnyxawmmm  AgMUHUCTpaumMn nopagka npegoctasfieHnss MyHMUMNANbHOW YCNyri, MOBMeKLIee ee
HenpeacTaB/eHWe WM MNpPedocTaB/ieHWe C  HapyLlUeHMeM CpoKa, YCTaHOB/IEHHOro  HaCTOoSALWMM
AAMVHUCTPATUBHLIM PEr/iaMeHTOM.

27.6. paxpaHe, UX O0O0bEAUMHEHUSA W oOpraHu3auumM N8 OCYLLeCTB/IEHUS KOHTpONs 3a
npegocTasneHneM  MyHULMNNbHOW  YCNyrM  WUMEHT MpaBO  HanpaenaTb B AAMUHUCTPAUMIO
NHAMBUAYA/IbHBIE U KOMIEKTUBHbIE 00palLeHNs C MpPessiIoKeHNAMM MO COBEPLLEHCTBOBAHMIO MOpALKa
npefocTasneHns MyHUUMNaNbLHON YCNyrn, a TakKe »anobbl 1 3asBneHust Ha aencTeus (6e3aeicTaune)
[LO/MKHOCTHBLIX UL, AAMUHUCTPaUMM W MNPUHATbIE UMW PeLUeHWns, CBA3aHHble C NpPeaoCcTaB/iEHNEM
MyHUUMNANBHOWA YCyT .

21.17. KoHTposb 3a npefgocTtasneHveM MyHULMNANILHOM YCayrn, B TOM 4uC/ie CO CTOPOHbI
rpaxgaH ux 06befVHEHWIn 1 OopraHu3aunii, OCYLLECTBSAETCA NOCPeACTBOM OTKPLITOCTU AeATeNbHOCTH
AIMUHMCTpaUMn Npu npepoctasneHn MyHUUMNaNbHOR YCAyru, MOSTyYeHUst NMOSHON, aKTya/lbHOW W
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[IOCTOBEPHO MHOpMaUuM O nopsake npeaocTaBneHns MyHULMNANbHOM YCAYyrn U BO3MOXKHOCTU
[l0Cy1ebHOro paccMoTpeHMs obpalleHnid (kanob) B npouecce NonyyeHns MyHULMNanbHOW yCnyru.

27.8.  3asButenn (NpeactaBuTenn 3asBUTeNs) MOrYT KOHTPO/AMPOBaTb  MNPeAOCTaB/ieHMe
MyHUUMNANBLHOW YCIyr NyTeM MOMyYeHUs MHQopMauun 0 xXofde npefocTaBneHns MyHULMNaIbHONA
YCNyru, B TOM YMC/ie O CPOKax 3aBepLUeHMst afMUHUCTPATUBHBLIX npoueayp (AencTsuin) no TenedoHy,
nyTeM NUCbMEHHOIO 06paLLEeHMs, B TOM YMC/E MO 3/1EKTPOHHON nouyTe 1 yepes PMTY.

V. [ocynebHblli (BHeCcyfeOHbIN) NOpALoK 00XasioBaHWsS peLleHnin U eiicTBUin (6e34einCcTBIS)
[O/MKHOCTHBIX ML, MyHULMNAIbHBIX CAY>XaLLMX 1 creymannctos AGMUHUCTpaLmn,
y4acTBYIOLWNX B NpefocTaBieH MyHULMNaNbHOR yCnyru

28. [ocynebHblii (BHeCyaebHbI) NOpsA0K 06>KanoBaHUsS peLLeHIA N AeACTBUIA

(6e30eMCTBUSA) AOMKHOCTHbIX UL, MyHULMNA/bHBLIX CNY>KALLUX 1 CeUUanicToB, y4ac TBYOLIMX B
npefocTasneHUn MyHULMNANbHON ey

28.8.  3assutenb (mpenctasutenb 3afBUTENA) MMEET MPaBo 06paTUTLCA B ALMUHUCTPaUMIO, a
Takke MUWHUCTEPCTBO TOCYAAPCTBEHHOIO Yrpas/ieHns, WHMOPMALMOHHBLIX TEXHONMOMUA U CBA3N
MOCKOBCKOI 061acT € Xasnioboi, B TOM YMCne B CeAYHOLLMX ClyYasX:

1) HapylleHue cpoka perucTtpaunu 3aasneHus 3assutens (npefcrtasutens 3asBuTens) o
npegocTasieHn  MyHULMNaIbHOW  YCyrK, YCTAHOB/IEHHONO  HAaCTOAWMM  AAMUHUCTPATUBHBLIM
pernaMeHToM;

2) HapylleHve cpoka npegoctaBneHns  MyHUUMNANbLHOM  YyCnyru,  YCTaHOB/IEHHOIO
HacToAWwmM ALMUHUCTPATUBHLIM perniameHToM;

3) Tpe6oBaHve y 3asButens (NpeacTaBuTens 3asBuTtesns) LOKYMEHTOB, He NPeLyCMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM perniaMmeHToM Ana npegocTasieHns MyHUUMNaIbHOW YCnyru;

4) 0TKa3 B npueme LOKYMeHTOB Yy 3asBuTens, (NpeactaButens 3asBuUTens) eciv 0CHOBaHWS
0TKa3a He NnpeaycMoTpeHbl HACTOAWMUM ALAMUHUCTPATUBHLIM PerfiaMeHToM;

5) 0TKa3 B MpefocTaB/ieHNUM MyHUUMNANbHOW YCNyru, €eCin  OCHOBaHWSA OTKasa He
npeaycMOTPeHbl HACTOALLMM ALMUHUCTPATUBHBIM PEr/TaMeEHTOM,;

6) TpeboBaHve C 3adBuTens  (nNpefcrasutens  3adBuTens) nNpu  nNpefocTaBNeHUN
MyHUUMNaNBLHOW YCYrX NNaThbl, He NPeAyCMOTPEHHON HACTOAWMM ALMUHUCTPATUBHBLIM PeraMeHToM;

7) 0TKa3 AO0/MKHOCTHOMO fiua AAMUHUCTPAUMA B UCNPaBNeHUN LOMYLIEHHbIX OMneyaTtok
OWMOOK B BbIJaHHbIX B pe3y/bTaTe MpeaocTaBneHns MyHULMNaIbHOW YCyrn [LOKYMeHTax Moo
HapyLLeHWe YCTaHOB/IEHHOIO CPOKa TaKuX UCMPaBIeHNIA.

28.2.  )Kanoba nogaeTcs B NMCbMEHHON hopMe Ha GYMaHOM HOCUTENe NMO0 B 3/1EKTPOHHOM
(hopme.

28.3. )Kanob6a MOXeT ObITb HarnpaBfieHa MO MNO4YTE, C WCMNONb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHUKALMOHHON CeTU  «V/HTepHeT», otuumanbHoro canta ALMUHUCTpauuW, NOpPTaioB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MOXeT OblTb MPUHATA NPU NIMHHOM NpPUEMe
3aasuTtens (npefacrasuTens 3adaBuUTens).

28.4.  )Kanoba fo/mkHa cofepatb:

1) HavMeHOBaHMe  opraHa, npegocTaBnalowero  MyHUUMNanbHYO  yCayry,
opraHu3aumn, y4acTByOLWEn B NpefocTaBieHMn MyHUUMNAaNbHON yCnyru; (hamuanio, UMs, OTHYeCTBO
[LO/MKHOCTHOrO  NnLa, MYHULMNANbHOrO  CAyXallero, creyuanucra opraHa, MpesocTaBnsatoLLEero
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MyHUUMNaNbHY0  yCcnyry /nmbo cneymanncTa opraHusauuy, Y4acTBYHOLWLEN B MpeaocTaB/ieHnu
MyHULMNaNbLHOM YCNyru, pelleHns n geiAcTens (6e34eiCTBMe) KOTOPOro 06XKanyroTcs;

2) (hamunno, 1M, 0T4ecTBO (MOcneaHee - NPU HaIM4yMK), CBEAEHUS O MECTe XKUTeNbCTBa
3aaBuTens (npefcrasutens 3asBuTens) - (M3MYECKOro avua mbo HavMeHOBaHWe, CBEAEHWA O MecTe
HaxoxzeHus 3aasutens (npefactaButens 3asaBuUTeNd) - HOPUAUYECKOrO /LA, a Takke Homep (HoMmepa)
KOHTaKTHOro TenegioHa, agpec (agpeca) 3MEeKTPOHHOM MOYTbl (MPU Ha/MuMK) U MOYTOBLIA agpec, Mo
KOTOPbIM LO/MKeH 6bITb Hanpas/ieH 0TBeT 3asBuUTeso (NPeacTaBUTeNto 3aaBuTens);

3) CBefleHUs 06 06XKanyemblX PeLLEeHUsX 1 AeAcTBusax (6e3aencTaun);

4) [0BO/bl, HA OCHOBaHMM KOTOPbIX 3asBuTe/b (NpeactaBuTeNb 3asBUTeNs) He COrflaceH ¢
PELLEHNEM N AeiACTBMEM (6€34eNCTBMEM).

3asuTtenem (npeactasuteneM 3asaBuTens) MOryT ObITb MPeAcTaB/eHbl OKYMEHTbI (MPU HaMumn),
NOATBEPXAAtOLLME ero A0BOAbI, MM60 UX KOMUK.

28.5. B cnyyae, ecnm kanoba nogaetcd yepes  npeactaButens  3asaBUTENs,  Takxke
npeacTaBnsieTcss  AOKYMEHT,  MOATBEPXKAAKOWMA  MONHOMOYMS  HA  OCYLLECTB/IEHWE  AelCTBUI
OT UMeHU 3aaBuUTens.

28.6. )Kanob6ba, noctynuBlas B AAMUHUCTPaUUIO, MNOANEXWUT PaCCMOTPEHUIO [AO/MKHOCTHbLIM
NALOM, YNOSIHOMOYEHHbIM Ha PAaCCMOTPEHME XKanob, KOTOpbI 06ecneynBaeT:

1 NnpremM 1 pacCMOTPEHME XKaniob B COOTBETCTBUK C TpeboBaHUAMM PefepasibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumMn MpefoCTaB/ieHNss TOCYAAPCTBEHHBLIX W MYHULMMAbHBIX
ycnyr»;

2) nHhopmmpoBaHve 3assuTeneil (NpeactaBuTeneld 3asBuTeniein) 0 nopsake 06XKanoBaHMs
PELLEHNIA 1 fencTBUIA (6e30eNCTBUSA), HapyLLAOLLMX UX NpaBa U 3aKOHHbIE UHTEPECHI.

28.7. XXanoba, nocTynuBlwas B AAMUHUCTPALMIO, MOANEXUT perucTpaumm He Mo3[aHee
creflytoLero paboyero AHS €O AHS ee NOCTYM/IEHNS.

28.8. YKanoba nofnexxmt pacCMOTPEHWIO:

1 B TeueHue 15 pabounx fHel CO AHS ee peructpauuy B AAMUHUCTPaLUN;

2) B TeueHWe 5 paboumx AHEN CO [OHA ee perucTpaumm B AAMUHMCTpaUUW, B Clydae
obXanoBaHWs OTKasa B nNpueme AOKYMeHTOB Yy 3assutens (npegctasutens 3assuTens) nvbo B
MCMpaBneHUn  [OMYLEHHbIX OMevyaToK W  OWKWOOK WAM B CAyyae 00XanoBaHUA HapyLleHWs
YCTaHOB/IEHHOIO CPOKa TaKNUX MUCrpaB/eHni.

28.9. B cnyuae ecnun 3assutenem (npeactasutenem 3asasutens) B AQMUHUCTPaLMIO NoAaHa »anoba,
pacCMOTPEHVE KOTOPOW He BXOAMT B €ro KOMMETEHUMIO, B TeyeHuWe 3 paboumx [Hel co AHA ee
peructpauny B AGMUHUCTPaLMKN XXanoba rnepeHanpasnseTcsd B YNOHOMOYEHHbIA Ha ee pacCMOTpeHue
opraH, 0 YeM B MMCbMEHHO (hopme nHhopmupyeTcs 3asBuTenb (NpeacTaBUTeNb 3asBUTENS).

Mpn 3TOM CPOK PacCMOTPEHUS XKanobbl UCHMCNAETCA CO [HSA  peructpauuy  xanobbl
B YMO/IHOMOYEHHOM Ha ee pacCMOTPEHUE OpraHe.

28.10. Mo pesynbTaTaM pPacCMOTPEHUA >kanobbl ALMUHUCTPaUMS MPUHUMAET OfHO U3
ClIeLlyOLLMX PeLLEeHMWIA:

1 YOOB/ETBOPAET >Kasnoby, B TOM u4ucrie B (hOpMe OTMeHbl MPUHATOrO peLLeHus,
MCNpaB/ieHnst  [JOMYLEeHHbIX OrnevyaTtok W OWWOGOK B BbIAaHHbIX B pe3y/bTate MpefoCcTaB/eHuns
MyHULMNaNbHOM YCyrn AOKYMEHTaX, Bo3BpaTa 3adBUTENO [eHEXHbIX CPeACcTB, B3MIMaHMe KOTOPbIX He
NpesyCMOTPEHO HOPMATMBHLIMW  MPaBOBbIMK  akTaMu  Poccuiickon  Pefepauun, HOPMaTUBHBLIMM
npaBoBbIMK akTaMn IMOCKOBCKOW 06/1acTu;

2) OTKa3blBaeT B Y/I0B/IETBOPEHUM XKa/06b!.
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28.11. He no3fHee OHA, CnefytoLLero 3a AHeM NPUHATUA peLleHns, yKasaHHOro B nyHkrte 29.10
HacTosLero AQMUHUCTPATUBHOIO pernameHTa, 3asBuTento (npeacTtaButento 3asBUTeNs) B NUCbMEHHOM
(hopme 1 Mo XenaHunto 3asBuTens (nNpesctaBuTens 3asBUTeNs) B 3/1EKTPOHHOW (hopme HanpasnseTcs
MOTMBUPOBAHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHUS XKasobbl.

28.12. Tlpu ypoBneTBOPeHUU Xanobbl ALMUHACTPALMA MPUHMMAET MUCYEpnbIBatoLLMe Mepbl Mo
YCTPaHEHWIO BbISIBMIEHHbIX HAPYLUEHWIA, B TOM YMC/e NO Bbigade 3asaBuTento (NPeacTaBuTento 3asBuTtens)
pesynbTata MyHUUMNaIbHOW YCyru, He no3gHee 3 pabounx gHENn Co AHA NPUHATUS PeLLeHNs.

28.13. AAMUHUCTpaLMA 0TKa3blBaeT B YAOBNETBOPEHUN XKai00bl B CNEAYHOLMX CyYasX:

1) Ha/IMuns BCTYNMBLLETO B 3aKOHHYHO CU/Y PeLUeHus cyfa, apomuTpakHOro cyga no xanobe
0 TOM >Xe MNpefMeTe 1 No TeM Xe 0CHOBaHUAM,

2) nogayv >anobbl MLOM, MOSIHOMOYMSA KOTOPOro He MOATBEPXKAEHbI B MOPALKE,
yCTaHOB/IeHHOM 3aKOHOZaTeNbCTBOM Poccuiickont ®eaepaunu;

3) HaMumna pelleHnst No >xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpebOBaHMAMM
HacToALlero ALMWHUCTPATUBHOIO persiaMeHTa B OTHOLUeHMM TOro ke 3asBuTens (MpefcTaBuTens
3asBuTENSA) M M0 TOMY XXE NPeaMETY Xaobbl;

4) MpU3HaHNA Xanobbl HE060CHOBAHHOM.

28.14. B cny4yae yCTaHOB/NEHUSA B X04e WM MO pesy/ibTaTaM PacCMOTPEHUSA »Kafiobbl NPU3HAKOB
COObITMA aAMUHUCTPATUBHOIO MPaBOHAPYLLEHWUS AOMHKHOCTHOE /IMLO, HaAeNeHHOe MOSIHOMOYMSAMU MO
PacCMOTPEHUIO Xanob, Hesamea/MTENIbHO HanpasifeT MMerowmecs marepuansl B MUHUCTEPCTBO
rocyapCTBEHHOr0 YNpas/ieHNs, MHPOPMALMOHHbBIX TEXHOMOMIA U CBA3M MOCKOBCKOI 061acTu.

28.15. B cnyyae yCTaHOBMEHWUA B XOAe WK MO pe3y/nbTaTamM PacCMOTPEHUS »Kanobbl NPU3HAKOB
MPecTynsieHns  [AO/DKHOCTHOE /MU0, HAfeNeHHOe MOMIHOMOYMAMM MO PaCcCMOTPEHUIO  Xasob,
He3ameNNTeNbHO HanpasnseT UMeKoLLMeca MmaTepuasibl B OpraHbl MPOKypaTypbl.

28.16. B oTBeTe Mo pe3ynbTatam pacCMOTPEHUSA Xanobbl yKasblBaloTC:

1) [JO/MKHOCTb,  (hamMunng, UMs,  OT4eCTBO  (MPU  HaAMuMKM)  LO/DKHOCTHOrO  nmua
ALMUHMCTpaLMK, NPUHABLLErO peLleHne Mo Xanobe;

2) HOMep, [faTa, MEeCTO MPUHATUS pPeLleHns, BK/KOYas CBeAEHUS O [O/DKHOCTHOM JfnLe,
peLLeHne unu aeincTene (6e3aecTBNE) KOTOPOro 06XKanyeTcs;

3) (hamunns, UM, 0TYeCTBO (MPU HA/IMYUK) UK HaMeHOBaHWe 3asBUTENS;

4) OCHOBaHWS 4715 NPUHATNA PELLEHNSA MO Xanobe;

5) NPUHATOE MO >anobe peLleHue;

6) B C/lydae ecnu anoba npu3HaHa OOGOCHOBAHHOW - CPOKM YCTPaHeHUs! BbISABNEHHbIX
HapyLLUeHWIA, B TOM YMC/ie CPOK NpeaocTaB/ieHns pesynbTata MyHMUMnanbHOR ycnyru;

7) B C/lydae ecnm >kasioba npu3HaHa HeOOOCHOBAHHOW, - MPWUYMHbLI MPU3HAHUA Kaobbl

He0o60CHOBaHHON 1 MHopMaUms 0 nNpase 3asBuTens (NpeacTaBuUTens 3asBuTens) 06XKanoBaTb NPUHATOE
PeLLEHNE B CyeOHOM NOPALKE;

8) cBefleHVs 0 NOPSAKE 06XKaN0BaHNS NMPUHATONO M0 XXano6e PeLLeHNS.

28.17.0TBeT MO pe3ynbTaTaM PacCMOTPEHWsI >Kanobbl MOAMNMCHIBAETCS YMOMHOMOYEHHbIM Ha
paccMOTpPEHWE Xanobbl AOMKHOCTHLIM TMLOM ALMUHUCTPALN,

28.18. AIMUHMCTpaLMS BNpase 0CTaBUTb Xanoby 6e3 0TBeTa B CeAYHOLWMNX CyYasx:

1) OTCYTCTBMS B Xanobe damMunnm 3asBuTeNs UM NOYTOBOrO ajpeca (agpeca 3neKTPOHHOI
MoYTbl), MO KOTOPOMY A0/MKEH 6bITh HaNpaB/ieH OTBET;
2) HAIMUNSA B XKANo6e HELIEH3YPHbIX NMB0 OCKOPOUTENbHBIX BbIPAKEHWA, YIPO3 XKU3HM,

300p0OBbI0 U WUMYLLUECTBY AO/DKHOCTHOIO /nda, a TakKKe 4ieHaM €ero CcemMbin ()Kano6a OCTaeTcA
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6es orteBeta, npu 3TOM 3adBuTento (npeactaBuTento 3asBuTend) COOOLLAETCA O HeaomnyCcTMMOCTU
3n0ynoTpebeHns npasom);

3) OTCYTCTBMS BO3MOXHOCTM MpOYMTaTh KakKyto-imbo 4acTb TeKCTa >Kaiobbl (XKanoba
ocTaeTcsi 6e3 OTBeTa, O YeM B TeuyeHue 7 paboumx AHEN co AHS perucTpaumm Xanobbl coobLiaeTcs
3asBuTento (NpefcrtaBuTento 3asBuTens), ecnnm ero amuausa 1 NOYTOBbIA  afpec MoALatoTCS
MPOYTEHNIO).

28.19.3aaBuTenb (NpeactaBuTesib 3asaBuTeNs) Bripase 06KaoBaTb NPUHATOE MO Xanobe peLleHne B
cyfiebHOM MopsfiKe B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickoin Pefepayuu.

28.20.MNopsAfoK paccmoTpeHus xanob 3assuTenein (npesactasuteneid 3assutens) MUHUCTePCTBOM
roCyAapCTBEHHOro ynpaBneHus, WHMOOPMaLMOHHBIX TEXHONOrMA U cBA3M MOCKOBCKOW 06n1acTu
MPOUCXOAMT B TMOPALKE OCYLUEeCTB/IEHUA KOHTPONA 3a MNpPeAocTaB/ieHNEM TOCYAApPCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXAEHHOM MocTaHoB/eHeM [NpaBuTenbcTBa MOCKOBCKOW 06nacTu oT 16
anpenss 2015 rogma Ne 253/14 «O6 yTBepxaeHuMM [lopsadka OCYLWECTBNEHMS KOHTPONs 3a
npefoCcTaB/IeHVEM FOCYAAPCTBEHHbIX M MYHULMMAbHBLIX YCYT Ha TeppuTopun MOCKOBCKOW 06/1aCcTV 1
BHECEHUWM  M3MeHeHW B  TlonoxeHne 0  MUHMCTEPCTBE  rOCYAApCTBEHHOr0  ynNpaB/ieHus,
MH(OPMaLMOHHBIX TEXHOMOMMIA 1 CBA3U MOCKOBCKOW 0611acTu».

VI. MpaBrna 06paGoTKN NePCoHasbHbIX JaHHbIX NPU NPeAocTaBAeHN MyHULMNAIbHO
yCNyru

29. MpaBuna 06paboTKM NEPCOHAbHBIX AaHHbIX MPU NPeAocTaBneHn MyHULMMNANbHO
ycnyru

29.1. O6bpaboTKa MEPCOHaNbHbIX AaHHbIX MNpPY  NpeaocTaBneHn  MyHUUMNANbHON  yCnyrn
OCYLLECTB/AETCA Ha 3aKOHHOW W CMpaBed/IMBO/A OCHOBE C Y4YeTOM TpebOoBaHWiA 3aKOHOAATENbCTBA
Poccuiickoin defepaummn B cdepe NepcoHasbHbIX JaHHbIX.

29.2. O6paboTKa MEepCoHanbHbIX AaHHbLIX MpWY  NpeaocTaBneHnn  MyHUUMNANLHOW  YCnyru
OrpaHMuYMBaeTCA  [OCTUMDKEHMEM  KOHKPETHbIX, OMNpefeneHHbIX HacToAWwmMM  ALMUHUCTPATUBHBLIM
pernameHTOM Ueneir. He pgonyckaeTcs 06paboTka MepcoHasbHbIX AaHHbIX, HECOBMECTMMas C LensMu
cbopa NepcoHa/bHbIX AaHHbIX.

29.3. O6paboTKke nogsiexar TOMbKO MePCOHasIbHble  AaHHble, KOTOpble OTBeYalT LeSism
nX 06paboTKM.

29.4. Llenbto  06pabOoTKM  NEPCOHa/IbHbIX  AaHHbIX  ABMSIETCA  WUCMOMHEHWE  AO/MKHOCTHbIX
006513aHHOCTEN M MOMHOMOYMIA  crieumanucTamy  ALMUHUCTPaUUM B MpoLiecce NpeaocTaBneHus
MyHMUMNANBHOW YCNYrK, a Takke OCYLLECTB/EHWUS YCTaHOBMEHHbIX 3aKOHOAATeNbCTBOM POCCUIACKONA
defepauunm rocygapCTBeHHbIX (hYHKLMIA No 06paboTKe pe3ynbTaToB NPeaocTaBleHHoNn MyHULMNaNbHOW
yCnyru.

29.5. Mpy 06paboTKe NepcoHabHLIX AaHHbLIX B LENISX npegocTaBieHns MyHUUMNansHOW yenyru
He JonyckaeTcs 00befuHeHUe 6a3 AaHHbIX, COAepPXKalmMX MepcoHa/IbHbIE AaHHble, 06paboTKa KOTOpbIX
OCYLLECTBNAETCA B LIENSAX, HECOBMECTMMbIX MEXAYy COBOMA.

29.6. ComepxxaHune 1 06beM 06pabaTbiBaeMbIX MEPCOHaNbHBIX JaHHbLIX A0MXHbI COOTBETCTBOBATb
3asB/1IEHHOA Lenm 06paboTKM. ObpabaTbiBaeMble NnepcoHasIbHbIe [aHHble
He 00MKHbI ObITb N30bITOUYHLIMI MO OTHOLLEHWUIO K 3asiBNIEHHOIN LENN UX 06paboTKK.

29.7. Mpn 06paboTKe NepcCoOHaIbHbIX AaHHbIX JO/MKHbI ObITb 06eCreYeHbl TOHHOCTb NEPCOHANbHbIX
[aHHbIX, nX [OCTaTO4YHOCTD, a B HeobX04NUMbIX cnyyasnx " aKTya/lbHOCTb
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MO0 OTHOLIEHWIO K Lenu 06paboTKM MepCcoHasbHbIX AaHHbIX. [OMKHOCTHblE nnua ALMUHUCTPaLMK
LO/MKHbI NPUHUMATb HeobXxoauMble Mepbl nméo obecneunBatb
NX NPUHATIE MO YAANEHUIO U YTOUYHEHWIO HEMOMHBIX UM HETOYHbIX JaHHbIX.

29.8. XpaHeHNe nepcoHa/bHbIX [aHHbIX A0/MKHO OCYLIECTBAATLCS B (hOpPMeE, MO3BONSHOLLEN
onpefennTb CybbeKTa MNepPCOHaNbHbIX [AaHHbIX, He A0fblue, 4Y4em 3Toro TpebyeT Uenb 006paboTKM
NMepCoOHa/IbHbIX [JaHHbIX, eCIN CPOK XPaHeHWS MNEepCOHa/IbHbIX AaHHbIX HE YCTaHOBNeH (efepasibHbIM
3aKOHOZaTe/IbCTBOM, 3aKOHOLATe/NIbCTBOM MOCKOBCKOW 061acTW, [0roBopoM, CTOPOHOA KOTOPOro,
BblrofonpuobpeTaTeneM WM Nopy4vnTesieM MO KOTOPOMY SIBSIETCA CYOBLEKT MEepCOHasIbHbIX [aHHbIX.
ObpabaTbiBaeMble MEPCOHA/IbHbIE [aHHble MOAMIEXAT YHUUTOXEHUO /IM60 06e31MUMBaHNI0 MO
LLOCTVXXEHUM Lenen 06paboTKM nm B cny4ae yTpaTbl HeobXxoAMMOCTH
B AOCTVDKEHWUM 3TUX LieNel, eCnv MHOe He NpeayCMOTPEHO 3aKOHO4ATEeIbCTBOM.

29.9. B COOTBETCTBUM C LIeNbHO 00pPabOTKM MEPCOHaNbHbLIX [AaHHbIX, YKa3aHHON B MyHKTe 29.4.
HacTosAWwero AAMWHUCTPATUBHOIO pernameHTa, B ALMUHUCTpauMn 06pabaTbiBatoTCs NepcoHasIbHbIe
[laHHble yKa3aHHble B 3asBneHun (MpunoxeHne 6 K HacTodAleMy ALMUHUCTPATUBHOMY PerfiiameHTy) u
npuiaraembiX K Hemy JOKyMeHTax.

29.10. B cooTBeTCTBMU C Liefibto 06paboTKM NepcoHasIbHbIX AaHHbIX, YKa3aHHOW B MyHKTe 29.4.
HacToAWwero AAMVWHUCTPATUBHOIO pernamMeHTa, K KaTeropusam Cy6bekTOB, MepCOHa/bHble [AaHHble
KOTOpbIX 00pabartbiBalOTCA B  AAMUHUCTPaUMX, OTHOCATCS (DU3NYECKMe, HopUaNYecKkre nuua u
NHAMBUAY&/bHblE  NpeAnpuHMMaTenn, obpaTveliMecs B AOMUHUCTPaLMIO 32 NpefoCTaB/eHnEM
MyHULMNaNBLHOM YCNyT .

29.11. Cpokun 06paboTKM M XpaHeHUs YKa3aHHbIX BbILE MEepPCOHa/IbHbIX AaHHbIX OnpefenstoTcs B
COOTBETCTBMM CO CPOKOM [JeWCTBUA COrfalleHnsi ¢ CyObeKTOM, a Takke WHbIMK TpeboBaHMAMM
3aKOHOJATeNbCTBA M HOPMATUBHLIMU [OKYMeHTaMW. 10 MCTeYeHW0 CPOKOB 06paboTKM M XpaHeHus
NMepcoHa/IbHbIE AaHHbIe MOANEXAT YHNUYTOXEHUIO MO0 06e3/1MUMBaHMNIO, eCI MHOE He NpeayCMOTPEeHO
3aKOHOZaTe/IbCTBOM.

29.12. B cnyyae OOCTMXKEHUA Lenn 06paboTKM NepcoHaslbHbIX AaHHbIX AAMUHUCTPaUmMs 06si3aHa
npekpaTuTb 06paboTKy MepCOHasIbHbIX AaHHbLIX WM 06ecneuntb ee MpekpalleHve (ecnm 0bpaboTka
MepCoHasIbHbIX [aHHbIX OCYLLEeCTBASETCA APYrMM  JIMLUOM, [EACTBYHOWMUM MO €ero NnopyyveHuto
YHUUTOXWTb NEPCOHA/IbHbIE AaHHble UM 06eCcneunTb UX YHUUTOXeHMe (ecim 06paboTKa NepcoHasIbHbIX
[aHHbIX OCYLLECTBISETCA APYTM /IMLOM, LeACTBYHOLWMM MO ero NopyyeHuIo B CPOK, He MPeBbILIAOLLNIA
30 gHei ¢ patbl JOCTUOKEHWUA UenM 06paboTKM NePCOHasIbHLIX [aHHbIX, €ClIM MHOe He MpedyCMOTPEHO
CNy>Ke6HbIM KOHTPaKTOM, [OrOBOPOM WM COr/alleHWeM, CTOPOHOM KOTOPOro SBASETCA CYObeKT
MepPCOHaNbHbIX  [aHHbIX, MO0 ecnm  AAMUHWACTpaUMs He BrpaBe OCYLUECTBNATb  06paboTKy
MepcoHaNbHbIX  fJaHHbIX 6e3  corfacusi  Cyb6bekTa MepcoHaslbHbIX  AaHHbIX Ha  OCHOBaHUSX,
npeLyCMOTPEHHbIX (hefilepa/ibHbIMI 3aKOHaMMK.

29.13. B cnyuyae o0T3blBa CYOBEKTOM MEPCOHaNbHbIX [AaHHbIX COrnacus Ha 06paboTKy ero
NepPCOHaNbHbIX AaHHbIX AAMUHUCTPaUMA [LO/DKHA MPeKpaTuTb KX 06paboTKy wuaM  06ecneynTb
npekpaLleHne Takoil 06paboTkM (ecnnm 06paboTKa MEePCOHaNbHbIX [AaHHbLIX OCYLLIECTBASETCA APYrnM
NALOM, JeNCTBYIOLMM MO NOPYYEHWUO AAMUHUCTPaALMM U B Cllyyae, €CIM COXpPaHeHMe MepcoHa/IbHbIX
[aHHbIX 60/1ee He TpebyeTcs Ans ueneii 06paboTKu NepCoOHaNbHbIX AaHHbIX, YHUUTOXWUTb NePCOHasbHbIE
JaHHble 1M 0becrneynTb UX YHUUTOXeHWe (ecnim 06paboTka NepcoHaIbHbIX AaHHbIX OCYLLECTBNAETCS
APYrM  NIMUOM, [LeACTBYHOWMUM MO MOPYYeHU0 AAMUHUCTPaUMM B CPOK, He npeBbiwatowmin 30
Ka/leHAapHbIX AHER ¢ AaTtbl NOCTYN/IEHNUs YKa3aHHOMo 0T3blBa, eC/IY MHOe He NPeayCMOTPEHO Cy>KeOHbIM
KOHTPaKTOM, [OrOBOPOM W/ COrfalleHVeM, CTOPOHOM KOTOPOro SBNSETCA CYOBLEeKT MepcOHasIbHbIX
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[aHHbIX, M60 ecnn ALMUHUCTPaUWs He BrpaBe OCYLLECTB/IATb 06PaboTKy NepcoHaIbHbIX AaHHbIX 6e3
cornacus CcybbekTa MepcoHaNbHbIX fAaHHbIX Ha OCHOBaHMAX, MPefyCMOTPEHHbIX (efepasbHbIMM
3aKoHaMMU.

29.14. YHNUTOXEHME [OKYMEHTOB, COAepKaluX MepcoHasbHble [aHHble, YTPaTUMBLUUX CBOE
NPaKTUYeCKoe 3HaYeHne U He MOA/eXallnx apXMBHOMY XPaHEHWUHO, MPOU3BOAMTCA Ha OCHOBAHWW aKTa
YHNYTOXKEHUS NEPCOHANbHBIX AaHHbIX.

29.15. YNONHOMOYEHHbIE LA Ha nony4veHne, 06paboTKy, XpaHeHWe, nepedadvy v nboe apyroe
1CNOMb30BaHNE MEPCOHabHbIX AaHHbIX 0053aHbl:

1) 3HaTb U BbINO/MHATL TPeGOBaHWS 3aKOHOAATENbCTBA B 06/71aCTM 06GECMEYEHMS 3aLMTHI
MepPCoHa/bHbIX aHHbIX, HACTOALLEro AAMUHUCTPATUBHOIO PErNamMeHTa;
2) XPaHUTb B TaliHe W3BECTHble MM MEPCOHA/bHbIE AaHHble, MHPOPMUPOBATh O (akTax

HapyLLeHVsi nopsfKa obpalleHns C NepcoHaNbHbIMK AaHHBIMK, O MOMbITKaX HEeCaHKLOHMPOBAHHOIO
AOCTyNa K HAM;

1) cobnofath MNpaBUNa WCMOMb30BaHWS MEPCOHAbHLIX AaHHbIX, MOPSAOK WX YyueTa
1 XPpaHeHUs, UCKMYUTb AOCTYM K HAM NOCTOPOHHYX NLL;
2) 06pabaTbiBaTb TOMLKO T€ MEepPCOHaNbHbIE [JaHHble, K KOTOPbIM MOMy4YeH AOCTYN B CUny

NCNOMHEHWS CYXeBHbIX 0653aHHOCTEN.

29.16. Mpn  06pabOTKe MEPCOHANIbHBIX [AAaHHbLIX YMONHOMOYEHHbIM /IALAM  HAa  TMOJMyYeHue,
06paboTKy, XpaHeHUe, nepedadvy v noboe 4pyroe UCMoIb30BaHME NEPCOHabHbIX JaHHbIX 3anpeLlaeTcs:

1) MCMONb30BaTb CBEAEHUS, COfepXKallme MepcoHasbHbIe JaHHbIe, B HECNYXEOHbIX Lenisx, a
TaKXKe B C/Y)XXeOHbIX Lensax - Npyu BeAeHNW NneperoBOopoB Mo TeNlePOHHON CeTH, B OTKPbITOW MepPenucke,
CTaTbAX U BbICTYMNNEHUSX;

3) nepefasatb MEPCOHa/IbHbIE [aHHble MO0 He3alWyLeHHbIM KaHaiam CBs3n  (TeneTain,
(hakCMMWUNbHAs CBA3b, 3MEKTPOHHAA Mno4yta) 6e3  MCNOoNb30BaHWUSA CePTU(IMULMPOBaHHbLIX CPeAcTB
KpUNTOrpauyeckoi 3alumTbl MHOpMaLK;

4) BbIMOMIHATL Ha AOMY paboThl, CBA3aHHbIE C WCMO/Ib30BAHMEM MEPCOHa/bHbLIX AaHHbIX,
BbIHOCUTb JOKYMEHTbI 1 Apyrve HOCUTENN MH(opMaLun, cofepXatlume nepcoHaibHble AaHHbIe, 13 MecTa
NX XpaHeHNS.

29.17. lnua, ynonHOMOYEHHbIE Ha MOMy4yeHne, 06paboTKy, XpaHeHWe, nepeaady v noboe apyroe
1CNOMb30BaHNE MEPCOHA/IbHLIX [aHHbIX, BUHOBHbIE B HapylUeHWW TpeboBaHWIA 3aKOHOAATeNbCTBA O
3aliuTe NnepcoHaIbHbIX AaHHbIX, B TOM YMC/e AONYCTUBLUME pasrialleHe NepcoHaNbHbIX AaHHbIX, HECYT
MepCOHaIbHYIO  TPaXAAHCKYH,  YrONOBHYK, aAMUHUCTPATUBHYIO, AUCUMMIVHAPHYDO W UHYHO
npesyCMOTPEHHYHO 3aKOHOAATe/Ib,CTBOM OTBETCTBEHHOCTb.

29.18. AOMUHUCTPaUMA 415 3ayTbl NEPCOHa/bHBIX AaHHbLIX OT HENPABOMEPHOr0 WM Cy4YainHOro
[JOCTYNa K HUM, YHUYTOXEHWUS, W3MEHeHWs, O/0KMPOBaHWSA, KOMWPOBaHWS, MpPeAoCTaB/ieHms,
pacrnpocTpaHeHWsi NepcoHasbHbIX AaHHbIX, & TakXKe OT MHbIX HENPaBOMEPHbLIX [AeACTBUIA B OTHOLLUEHWM

NePCOHasbHbIX AaHHbIX, NPUHUMAET Mepbl 3aLiMTbl, NPeLyCMOTPEHHbIE 3aKOHOAATENIbCTBOM POCCUINCKOIA
depfepaymn.
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MpunoxeHue 1
K ALMUHUCTPATUBHOMY PernaMeHTy
npegocTasneHns MyHMUMNanbHOR ycnyru

TepMuUHbI 1 onpeaeneHns

B AAMUHUCTPATUBHOM pernameHTe UCMOMb3YHTCS CrefytoLLyie TEPMUHBI U ONPeaeneHNs:

aagMUHUCTpauys

afMVHUCTPaTUBHBIA
pernameHT

ECNA

3a9BUTENb
3a5BUTENb,

3aperucTpUPOBaHHbIi
B ECMA

3adaB/ieHne

JINYHBIA KabUHET

MoAaynb OKasaHWA

ycnyr ENC OY

MyHULNaNbHas
ycnyra

opraHbl BnacTu

AJMUHUCTpaUmMs  ropogckoro okpyra Powanb MOCKOBCKOM
obnacTu;

ALMUHUCTPATUBHbIN pernameHT rno NpeLoCTaB/eHNIO
MYHULMNNBLHOW yenyrn «Bblgada cripaBku (akTa) O Hamuum
(oTcyTCTBMK) 338A0/HKEHHOCTM MO apeHAHON nnaTe 3a 3eMeslbHble
Yy4YacTKM, Haxofswmecsd B MYHULMUMNATbHON COOCTBEHHOCTU WK
rocyfiapcTBeHHas COOBCTBEHHOCTb Ha KOTOPble He pasrpaHnyeHa»;

(heflepasibHas  rocyfapCcTBeHHas  MHMOpPMaLUMOHHas  cucTema
«EoMHas  cucteMa  MAEHTUPUKAUMM U ayTeHTUMKauumMm B
NHPaCTPYKTYpe, obecneunBaroLLeit NH(OpPMaLNOHHO-
TEXHO/IOTNYECKOe B3aVMOAENCTBME WMHKOPMALNOHHBIX CUCTEM,
MCNONb3yeMbIX A9 NPefoCTaBNeHMs  TOCYAAPCTBEHHbLIX U
MYHULMNANbHBIX YCAYT B 3/1eKTPOHHOI hopme;

nMuo,  obpawatouleecs ¢ 3adBNeHMEM O MPeAOCTaB/IEHNM
MyHUUMNanLHOR yenyru;

nMyo,  obpaujatoleecs € 3asBfIEHVEM O MPefoCTaB/eHNM
MyHUUMNANBHON YCyrn, UMetoLlee YYeTHyro 3anunck B ECUA,
NPOLLEALLYHO NPOBEPKY, a IMYHOCTL NO/b30BaTeNsA NOATBEPXKAEHA
Hagnexawmm o6pasom (B N060M U3 LEHTPOB 06CTYXXMBaHUS
Poccuitckoin deaepaummn nnm MaOLL MocKoBCKoi 06nacTn);
3anpoc 0  npegocTaBneHuy  MyHULMNaNbHOA  YCNyrw,
NpeLCTaB/EHHbIN NO6bIM npesyCcMOTPEHHbIM
ALMVHUCTPATUBHLIM PernaMeHToM Crocobom;

cepsuc PIEY, MO3BO/SAOLLNI 3asaBuTento nony4arb
MHopMaLMIO O Xodae 06paboTKM  3afBNEHMIA,  NOAAHHbIX
nocpeacTtsom PIry;

MOLY/Ib OKa3aHus YC/yr efuHON WH(OPMaLMOHHON CUCTEMbI
OKasaHus ycnyr, yCTaHOBNEHHbIN B AAMUHUCTPaLUK;

MyHUUMNanbHas ycnyra «Bblgaya crpaBkKM (akta) O HaiMumu
(oTCyTCTBMK) 3a[0/MKEHHOCTM NO apeHAHOW nnaTe 3a 3eMeslbHble
y4YacCTKK, Haxogawmecs B MYHULMNA/bHON COOGCTBEHHOCTM WK
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPble He pasrpaHnyeHa»;

rocyfjapCTBeHHble OpraHbl, Yy4acTByHOLME B MpPefOCTaBEHUN



OpraHm3aLms

npocTas 3M1eKTPOHHas
NoAnMch

PIry

cepsuc PIryY
«Y3HaTb cTaTyc
3anBneHus»

ceTb VIHTepHET
YL0CTOBEPAIOLLI
LieHTp

yCW/eHHas
KBaIMULMPOBaHHAS
3/1EKTPOHHAA
nognuce 3l

(hain AOKyMeHTa

3NEKTPOHHbLIA  06pa3
[OKYMeHTa

3NEKTPOHHBIN
LOKYMEHT

roCyAapCTBEHHbIX M MYHULMMANbHBLIX YCNYT;

opraHusauuu, yyacTByoLLme B npesocTaBIeHNN
rocyAapCTBeHHbIX Yycnyr (B TOM 4uCfle MNOABEAOMCTBEHHbIE
yupexaeHus);

3NEeKTPOHHas MNOAMUCb, KOTopas MOCPeACTBOM  UCMO/b30BaHUA
KOAOB, Mapofiel WM  WHbIX CPeAcTB  MOATBEPXAaeT  (pakT
(hopMMpPOBaHMS 3NEKTPOHHOM NOAMUCK ONpPeaeNnEHHbIM NULOM;
rocyflapCTBeHHas MHMOpPMaLUMOHHas cucTeMa  MOCKOBCKOM
obnactn «lMopTan rocyfapCTBeHHbIX W MYHUUMNAIbHBLIX YCIyr
MOCKOBCKOI 06/1aCTU», PacrofioKeHHas B CETU VIHTEpHeT Mo
agpecy http://uslugi.mosreg.ru;

cepsuc  PIIly, MO3BOMISIIOLLMIA  MOMYUYUTb  aKTyaslbHYHO
NHopMaLMIo O TekylleM cTatyce (3Tare) paHee MoJaHHOro
3anBneHus;

NH(OPMaLMOHHO-TENIEeKOMMYHUKALMOHHAA CeTb «VIHTEepHET;
YAOCTOBEPAIOLWNIA  LEHTP, aKKpeAWUTOBaHHbIM  MWHUCTEPCTBOM
CBSA3M M MacCoBbIX KOMMYHMKaUMin Poccuiickon defepaumu,
3NEeKTPOHHas MNOAMUCb, BblAaHHAs Y AOCTOBEPSIOLMM LEHTPOM,
MoslydeHHas B pesy/ibTaTe KpMnTorpaguyeckoro npeobpasoBaHus
MHOPMaLUM C 1CNO/Mb30BaHMEM K/OYa 3/1EKTPOHHOW NOANMCH,
Mo3BONSET  ONPefeMTb /MU0, MNOAMUCaBLUEE  3/EKTPOHHBIIA
[JOKYMEHT,  0OHapyXWTb  (DaKT  BHECEHMSi  W3MEHeHWA B
3/IEKTPOHHBIN [LOKYMEHT Noc/ie MOMEHTA ero noAnucaHus, Kou
MPOBEPKM 3/M1IEKTPOHHON MOANMCU YKaszaH B KBa/IMPULMPOBAHHOM
cepTudukare;

3NMEKTPOHHbIN ~ 06pa3  [JOKYMeHTa,  MOJIyYeHHbIn  MNyTem
CKaHMPOBaHWA JOKYMeHTa B OyMaXKHOW (hopme.

[JOKYMEHT Ha OyMaXHOM HocuTene, nNpeobpa3oBaHHbIA B
3NIEKTPOHHYHO (hOpMY MyTEM CKaHMPOBaHUA C COXPaHEHWEM €ero
PEKBU3UTOB;

[OOKYMEHT, MH(opMaLmsa KOTOPOro npefocTaB/ieHa B 3/1eKTPOHHOM
(hopMe M nognucaHa  YCWIEHHOW  KBaIMULMPOBAHHOW
3N1EKTPOHHOMN NOAMKCHIO.


http://uslugi.mosreg.ru

MpunoxeHwe 2
K AZMUHUCTPATUBHOMY PernaMeHTy

npegocTasneHns MyHULMNansHo ycnyrm

CnpaBoyHas nHhopMaLus 0 MecTe HaXOXAeHNs!, rpadurke paboTbl, KOHTAKTHbIX TesledoHax,
afipecax 3/leKTPOHHON MoYTbl AIMUHUCTPALIMS U OpraHM3aUuii, y4acTBYOLUX B NPeaoCTaB1eHNN
1N VH(OPMMPOBaHMM 0 NOPSIIKe NPeaocTaBneHnss MyHULMNANbHOR ycnyru

1. ADMVHUCTPaUuA ropofCcKoro okpyra Powlans.
MecTo HaxoxgeHus: MockoBckas 06, r. Powanb, yn. Kocskosa, om 9

lMoHeaeNbHUK: ¢ 09 fo 18, obefeHHbIN Nepepbis ¢ 13 OO 14
BTOpHUK: ¢ 09 go 18, obefeHHbIN Nepepbis ¢ 13 go 14
Cpepa ¢ 09 go 18, obefeHHbIN nNepepbi ¢ 13 o 14
YeTsepr: c 09 fo 18, obeseHHbIN Nepepbis ¢ 13 o 14
MatHmya: ¢ 09 fo 18, obefeHHbIN Nepepbis ¢ 13 o 14
Cy660Ta BbIXOAHOW AeHb

BockpeceHbe: BbIXOHOW JeHb

MouTtoBbI agpec: 140732 , MockoBckast 067, . Powasb, yn. Kocsikosa, fom 9

KoHTakKTHbIN TenedoH: 8 (49645) 5-11-85

"opsyvas nnHus N'ybepHaTtopa MockoBcKoi o6nactu: 8-800-550-50-30.

OduumanbHbIi caiT B MHPOPMALIMOHHO-KOMMYHUKALMOHHON CeTU «HTepHET»: http://www.
roshaladm.ru

ALpec 3/1eKTPOHHOW NoyThl B CeTU NHTepHET: priemnava@roshaladm.ru ; im_roshal@mail.ru

2 CnpaBoyHas MHpopmMauns
WHgpopmaumsa npusefeHa Ha cainte PITY: uslugi.mosreg.ru , gosuslugi.ru

3 MKY «Powanbcknin M®LL»

MecTo HaxoxaeHuns: MockoBcKas 06/1acTb, r.Powwasb, yn.OKTA6pbCKoin pesonoumn, o. 42/2
MouTtosbili agpec: 140730, MockoBcKas 06/1acTb, r.PoLwans, yn.OKTA6pbCKON pesonitounm, 4. 42/2
KoHTaKTHbIN TenethoH: +7(496)459-00-88

AJpec 3NeKTPOHHOIM NouThl B ceTu MHTepHeT: mfc-roshalgo@mosreg.ru

Bpems paboTbl:

MOHEAE/IBHNK 08.00 - 20.00

BTOPHUMK 08.00 - 20.00
CPEOA 08.00 - 20.00
UETBEPI 08.00 - 20.00
NATHULA 08.00 - 20.00
CYBBOTA 08.00 - 20.00
BOCKPECEHbE BbixofHoM
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MpunoxeHne 3
K AQMVHUCTPATUBHOMY perfiaMeHTy
npegocTasneHnss MyHULMNAILHOR YCyru

MopsiaoK NonyYeHNs 3aMHTEPECOBaHHbLIMUN MLAMM MHGOPMaLLMKM No BONpocam NpeaoCcTaB/eHUs
MyHUUMNaNbHONR ycnyru, cBefeHNUiA 0 Xofe NpeaocTaBieHnss MyHULMNANbHOR yCnyru, NopsiiKe,
(hopMe 1 MecTe pasMeLLieHs MHGoPMaLMKN 0 NOPSIAKe NPefocTaBAeHnss MyHULMNANbHOW yCnyrin

1 WHdopmaums o npegoctasneHn MyHUUMNANBHON YCNyrn pasMeLLaeTcs B 3/1eKTPOHHOM
BUAE:

a) Ha otmumanbHOM cainte AgmuHucTpauumy - http://www. roshaladm.ru;

0) Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMUaX, MNOCBALLEHHbIX
MyHWUMNansLHON ycnyre.

2. Pa3meLleHHasa B 3/1EKTPOHHOM BuAe MHMopMauus 0 npefocTaBneHun MyHMUMNaNbHOM
YCNyrn LO/MKHA BKIKOYaTb B CEOA:

B) HaMMeHOBaHWe, NOYTOBbIE afpeca, CrpaBOYHblE HOMepa Tene)oHOB, aapeca 3/1eKTPOHHOM
noYTbl, agpeca canTos AgMUHUCTPaLNN;

r rpacmk paboTbl AOMUHUCTPALNN;

L) TpeboBaHUsA K 3asB/IEHNIO U NpuiaraeMbIM K HeMy JOKYMeHTaM (BK/IHOYas UX nepeyeHb);

e) BbIAEPXKKN 13 NPaBOBbIX aKTOB, B YaCTW KacaroLlenca MyHUMnasbHON yenyru;

X) TeKCT ALMUHUCTPATUBHOIO PersiaMeHTa C NPUIoXKeHUSMU;

3) KpaTKoe onucaHue nopsgka npegoctasneHns MyHUUMNanbHOR yenyru;

n) 06pasupbl 0hOpM/IEHNSA [OKYMEHTOB, HEOOXOAUMbIX A4 nofyyveHus MyHMUMNaNbHOM
ycnyru, v TpeboBaHNsa K HUM;

K) nepeyeHb TUMOBbLIX, HaMbonee aKTyaslbHbIX BOMPOCOB, OTHOCAWMXCA K MyHMUMNaNbHOM
ycnyre, 1 OTBETbl Ha HUX.

3. KoHcynbTMpoBaHMe  NO  BOMpocam  MpefocTaBfieHUss  MyHUUMMNANbHON  yCiyru
cneumanuctamn ALMUHUCTPaLMK OCYLLEECTBNAETCA BecniaTHo.

4. WHpopmmpoBaHve 3assuTtenein (NpefctasuTeneld 3assuTeneid) 0 Nopsiake npefocTaBneHuns

MyHULUMNaBbHOM YCNYTN OCYLLECTBISETCS TakXkKe Mo TeneoHy «ropsavein nnHum» 8-800-550-50-30.
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MpunoxkeHue 4
K ALMVHUCTPaTUBHOMY PerfiaMeHTy

npefocTaBneHns MyHUUMNaIbHOM
ycnyru

dopma crnpaBku (akTa) 0 HaNM4UMM (OTCYTCTBUN) 3a[0/HKEHHOCTM MO apeHAHONM NaTe 3a 3eMe/ibHble YyHacTKU

OdhopmnseTcs Ha ohLManbHOM 61aHKe AIMUHUCTPALIMK

r. Powanb, MockoBckas 0671acTb

(HaMmeHoBaHWe AMUHUCT paumm)

CnpaBKa (aKT) 0 Ha/im4mn (OTCYTCTBUM) 3a10/HKEHHOCTY MO apeHAHO niaTe 3a 3eMe/bHble YYacTKU

oT Ne
Mo JOroBopY apeHabl OT Ne BblgaHo
3eMe/IbHOro Y4acTKa, C KaJacTpoBbIM HOMEPOM (HaumeHoBaHVe/P.N.0. 3anBuTens)
MoLLaa60 , kareropus VHH
BWA pa3peLLleHHOro ncnosib3oBaHnA appec:
[pacnonoXXeHHOro no agpecy: Terled)OH: , L*HKCZ
agpec an. noYyTbl:
| 2 3 4 5 6 7 8 9 10 n 12 13
MeHn Kon-so
Cymma Ne, nata 3a0/MKEHHOCTb MeHn B . MeHn 3a

ApeHpaHas nnata . B LHeRn MeHn BCero Mepuof HauncneHus .

Mecay CymMMa onnatbl onnatsl nnaTexHoro no apeHAHow [eHb nepuog KomMmeHTapuii
B Mecsl, neHb npocpo (py6.) neHu
neHu LOKYMeHTa nnate (py6.) aKm (py6.)

(%)
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NTOro

3a0NKEHHOCTb NO apeHHOol nnaTe
MeHn
O6wasn 3af0/MKEHHOCTb

YNoAHOMOYeHHOE A0/MKHOCTHOE L0

10 n

(mognwuce, hamunng, nHULMabI)

«

»

13

20
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MpunoxkeHne 5
K AOMVHUCTPATUBHOMY PernamMeHTy
npegocTaBneHnsa MyHUUMNanbHOR yCnyru

CnncoK HopMaTMBHbIX aKTOB, B COOTBETCTBUM C KOTOPbLIMU OCYLLIECTBNAETCA
npegocTasieHe MyHULMNANIbLHOM YCNyru
MpepocTtasneHve MyHULMNaNbHOWK YCNYr OCYLLECTBNAETCA B COOTBETCTBUN C:
1 KoHcTutyymeit Poccuitckoin ®efepauuu;
2. I"paxkgaHcKUM KogekcoM Poccuidickort degepaunm;
3. 3emenbHbIM KOoeKCOM Poccuiickon ®Pefepaunu;
4.  ®depepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-$3 «O6 opraHmzaumn npegocTaB/ieHuns
rocy[apCTBEHHbIX Y MYyHULIMNANbHBIX YCyT»;
®epepasibHbIM 3aKOHOM 0T 06.04.2011 Ne 63-P3 «O6 3N1eKTPOHHOM NOANUCU»;
noctaHoBneHmem [lpasutensctBa Poccuiickon ®degepauum ot 16.05.2011 Ne 373
«O pa3paboTKe W YTBEPXAEHUN aAMUHUCTPATUBHbIX PErsiaMeHTOB  WCMOJIHEHUA
roCyAapCTBEHHbIX (YHKUMA W aAMUHUCTPATMBHbLIX PErnaMeHToB MpeaocTaB/ieHuns
roCy[apCTBEHHbLIX YCNyr»,
7.  3akoHOM MockoBckoit 06nactm oT 07.06.1996 Ne 23/96-03 «O perynmpoBaHum
3eMe/IbHbIX OTHOLLEHM B MOCKOBCKOM 06/1acTu»;
8  YcTaBoM ropofckoro okpyra Powans MOCKOBCKOI 06nacTu.

o o
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MpunoxeHwve 6
K AZMWUHUCTPATUBHOMY pernameHTy
npegocTtasneHns MyHUUMNaILHOR ycnyru

dopma 3asBneHns 0 NpeaocTaBieHMn MyHULMNANbHON YCyTu

B AAMUMHMCTpauuio  TOpPOACKOro  OoKpyra
Powanb

oT
(dhaMnns, MMS, 0TYECTBO (NMPU HATNYWK), PEKBU3UTBI
[OKYMEHTa,  YAOCTOBEPSIOLLEro  JSIMYHOCTL NS

(hrsnyeckoro mua nm HavMeHOBaHWVe,
OpraHM3aUMoHHO-NpaBoBast  opMa U CBEAEHUs
ErPHON/ETPUIN HOPUANYECKOT O mua,

VHAVBUYa/IbHOTO MPeanpUHUMATEST)

agpec:

(YKasaTb afpec MecTa >XUTENbCTBA - /1 (M3UYECKUX
JINLL, MecTa HaxoXaeHus - A1 FPUANYECKUX SLY)

TenedoH:
afipec 3N1eKTPOHHON NOYTbl:

3asBneHne
0 NpefoCTaB/IeHNN MyHULMNAIbHON YCyTn
«Bblgaya cnpaBku (akTa) 0 HaIM4MKM (OTCYTCTBUM) 3a0/HKEHHOCTI MO apeHAHOM nnare 3a
3eMeflbHble YHaCTKK, HaXoA4saLmecs B MyHULUMNaNbHOW COBCTBEHHOCTI UK FOCYAapCTBEHHAS
CO6CTBEHHOCTb Ha KOTOPbIE He pasrpaHuyeHa»

Mpowly Bac BblgaTb cnpasKy (akT) 0 HaIM4MKU (OTCYTCTBUM) 3aL0/DKEHHOCTM MO apeH4HOA
nnare 3a 3eMe/bHbIA Y4acTOK (y4acTKM) C KafacTpoBbiM HOMEPOM (KafacTpoBbIMIU HOMepamM)

MpeaocTaB/ieHHbIA HA OCHOBaHWM [0r0BOPa apeH/bl OT Ne :
3a nepuog ¢ no

Ha 006paboTKy MepcoHaNbHbIX  [AaHHbIX  3asButens  (npeacTaBuTens  3asBuTens),
cofiepXalLmxcs B 3aABEHUN N NpuaraembiX K HeMy JOKYMeHTaXx, COrfiaceH.

Mopnuck [ata

PesynbTaT npegocTaBneHns MyHUUMNanbHOM YCyr NpoLLy HanpaBuTb B IMYHbIA KabUHET
Ha PI1I"Y B (hopme 3M1IEKTPOHHOIO JOKYMEHTA.

O xofe pacCMOTPeHUs Y rOTOBHOCTM pe3y/nbTaTa npegoctasneHns MyHULMNanbHOW ycnyru
3asBuTenb (NpeacTaBuTeNb 3aaBUTeNs) YBELOMISETCA CeAYOLLMMM Crocobamu:

- Yepes NINYHbIN KabuHeT Ha PMIY uslugi.mosreg.ru;

- N0 3NEKTPOHHOI nouTe.
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MMpunoxxeHue 7

K ALMUHUCTPATUBHOMY pernameHTy
npegocTasneHns MyHUUMNanbHOA
ycnyru

OnvcaHne JOKYMEHTOB, HEOBX0AVMbIX A/18 NpeAocTaBneHnss MyHULMNANLHOR YCnyru

Knacc Buabl
[OKYyMeHTa [LOKYMEHTOB

3asBneHue

JoroBop apeHfbl Ha 3eMefbHbIN
YYaCTOK, 3aK/HOYEHHbIN 10
02.03.1998 roga

JokymeHT,  [Macnopt
YOCTOBEPAID  rpaxaHunHa
LA Poccuiickoii

O6LLMe onncaHns JOKYMEHTOB

IMpun nogaye yepes Py

[lOKyMeHTbI, NpeocTaBnseMble 3asBuUTeNeM (NpeacTaBuTeNieM 3asBUTENS)

3asBnieHve JOMKHO ObITb O(OPMIEHO MO
thopme, ykazaHHOW B [MpunoxeHun 6 K
HacTosLleMy ALMUHUCTPATUBHOMY
pernameHTy.

[oroBopa apeHAbl Ha  3eMeflbHbIi
Y4acTOK, O()OPM/IEHHbIA B COOTBETCTBUM
C  TpeboBaHMSAIMW,  YCTaHOB/EHHbLIMW
MpaxgaHCKUM  KofekcoM  Poccuiickoi
degepayun,

MacnopT [o/MKeH ObITb  OGOpMIEH B
COOTBETCTBUY C MocTaHOBNEHNEM
Mpasutensctea P® ot 8 nona 1997 r. Ne

3anofiHAeTCA 3NeKTpOoHHaA ¢opma 3assneHuss Ha PIITY. B cnydae
obpalleHnst npeacTaBuTens 3asBUTeNs, He YMNONHOMOYEHHOro Ha
noanucaHne 3asBNeHUs, NPUKPENISETCH  3NEKTPOHHbLIN  06pa3s
3asBneHns, NOANNCAHHOTO 3asBUTENEM.

MpeacTaBnseTcs 3NeKTPOHHBI 06pa3 JOKYMEHTa.

MpeAcTaBNSeTCA 3NEKTPOHHbIV 06pa3 AOKYMeHTa (2 U 3 CTPaHNLA).

29



Knacc
[IOKYMeHTa

JINYHOCTb

Buabl
[OKYMEHTOB

degepaunn

MacnopT
rpaxgaHuHa
CCCP

O6Lme onmcaHUs JOKYMEHTOB

828 «0O6 yTtBepxaeHUM [lonoXeHns o
nacnopte  rpaxpgaHuHa  Poccuitckon
depepaymn, obpasua 61aHKa 1 OnMcaHWs
nacropTa  rpaxpgaHumHa  POCCUIACKOMN
depepaynn».

Ob6pasey, nacrnopta rpaxgaHuHa Cotosza
CoBeTCKnx CoumanncTnyeckmnx
Pecny6nuk ©  onucaHue  nacropTa
yTBepXeHbl noctaHosneHeM COBMUHa
CCCP ot 28.08.1974 Ne677 «O06
yTBEPXAEHNM ON0XKEeHWS O NacnopPTHOM
cucteme B CCCP»,

BOMPOC O [AeWCTBUTENbHOCTU MacrnopTa
rpaxaaHunHa CCCP o6bpasua 1974 ropa
PeLLIaeTCa B 3aBUCMMOCTU OT KOHKPETHbIX
06CTOATENBCTB (nocTtaHoBeHe
MpaButensctBa Poccuiickori Peaepaumm
oT 24.02.2009 Ne 153 «O npusHaHuK
pevicTeuTeNlbHbIMA 0 1 wions 2009 .
nacnoptos rpaxgaHnHa CCCP o6pasua
1974 ropja [/11 HEKOTOPbIX KaTeropuii

Mpw nogade yepes PUT'Y

MpeacTaBnseTcsa 3NeKTPOHHbIA 06pa3 JOKYMeHTa BCe CTPaHULbI.
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Knacc Buabl

[OKYMEHTa [OKYMEHTOB

Macnopt
WNHOCTPAHHOro
rpaXkgaHvHa

Bua

XWUTENbCTBO
Poccuiickoi
degepaunn

BpemeHHoe
YL0CTOBEpeHue
JIMYHOCTU
rpaxkaaHnHa
Poccuiickoi
defepaunn

Ha

O6Lme onmcaHnsa JOKYMEHTOB

WHOCTPaHHbIX rpaxaaH W vy 6e3s
rPaXXaaHCTBa»)

MMacnopt  WMHOCTPAHHOrO  rpaXKaaHuHa
[O/MKEH ObITb OPOPM/IEH B COOTBETCTBUM
¢ PepepasibHbIM 3aKOHOM 0T 25.07.2002
Ne 115-®3 «O npaBOBOM MOJIOXKEHUU
WNHOCTPaHHbIX TrpaxaaH B PoCCMInCKoM
®epepauym».

Bug Ha >KutensCTBO B Poccuidckoi
defiepaumn JOMKeH ObITb OPOPMSIEH B
COOTBETCTBUM C DefepasibHbIM 3aKOHOM
oT 25.07.2002 Ne 115-®3 «O npasBoBOM
MOMIOKEHNN  MHOCTPAHHbIX rpaXKdaH B
Poccuiickoin depaepaLyms.

BpemeHHOe y[OCTOBEpEHWe INMYHOCTYU
rpaxgaHmHa  P® [IO/HKHO ObITb
opopmneHo no  qopme  Ne 21
(MpunoxxeHwne No 2 K
AOMUHUCTPATUBHOMY pernameHTy
defiepasibHON MUTPaLMOHHON CNYXKObI NO
npesoCTaBIEHNIO rocyapCTBeHHOM

Mpwn nogaye vepes PUT'Y

MpeacTaBNAeTCcs 3NEKTPOHHbI 06pa3 AOKYMEHTa BCEX CTPaHMULI

MpefcTaBNAETCS 9NEKTPOHHbIV 06pa3 AOKYMEHTA BCEX CTPaHML,

Mpy nogadve NPefOCTABNSETCA MEKTPOHHbIA 06pas BCeX CTpaHuL
[OKYMEHTA.
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Knacc
[IOKYMeHTa

Bugbl
[IOKYMEHTOB

BoeHHbI buneT

O6Lwpe onvcaHNs JOKYMEHTOB

ycnyrm no Bblfaye M 3aMeHe mMacnopra
rpaxgaHnHa Poccuidickoin — ®degepaumm,
YAOCTOBEPAIOLLErO IMYHOCTb FpaXkaaHNHa
Poccuitckoil defiepal Ha TeppUTOPUM
Poccuiickoii defepaumn,
yTBepXxaeHHOMY npukasom ®MC Poccuun
ot 30.11.2012 Ne 391 «O6 yTBepXAeHUU

AAMUHUCTPATUBHOIO pernameHTa
deaepanbHON MUTPALMOHHON CNyX6bI MO
npeLoCcTaB/IeHNIO rocyapCTBeHHOM

yCcnyru o Bblgadye M 3ameHe nacriopta
rpaxgaHuHa Poccuiickoin  ®egepauuu,
YA0CTOBEPAIOLLEr0 IMYHOCTb FpaXKAaHMHa
Poccuiickoin defepauum Ha TeppuTopum
Poccuitckoin Pegepaummny),

BOeHHbIn 6UNeT AoMKeH 6bITb 0hOPMIEH

Mpwn nogaye yepes PMIry

Mpy nojadve NpPefoCTaBNAETCA 3MEKTPOHHBIA 00pa3 BCeX CTpaHuL,

no gopme Ne 1 (Mpukas3 MuHWUCTPA [JOKYMEHTa.

060poHbI PP o1 18.07.2014 Ne 495 «O6
yTBEPXAEHUN NHCTpyKUumn no
obecneyeHno (hyHKLMOHMPOBaHNS
CUCTEMbl BOMHCKOrO y4yeTa rpaxpaH
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Knacc Buabl O6LLpme onrcaHnst AOKYMEHTOB IMpn nogaye yepes PIIY
[OKYMeHTa [IOKYMEHTOB

Poccuiickoin ~ Pefepaumm 1M nopsgka

MPOBeAEHNA  CMOTPOB-KOHKYPCOB  Ha

NYULLYK0 OpraHu3auuio  OCYLLECTB/IEHUS

BOMHCKOr0 yyeTa»).
BpemeHHoe BpemeHHOe yaocToBepeHue, BbigaHHoe [lpy nojave NpefocTaBNAeTCA 3MEKTPOHHbIA 06pa3 BCeX CTpaHuL,
Y[0CTOBEpeHNe, B3aMeH BOEHHOro 6uneta [JO/MKHO ObITb [OKYMeEHTa.
BblaHHOe B3aMeH odopmieHo no dopme Ne 3 (Mpukas
BOEHHOro 6uneta  MwuHMcTpa 060poHbI Pd oT 18.07.2014 Ne

495 «O6 yTBEpPXAeHUN WHCTPYKUMM No

obecneyeHuo (PYHKLMOHMPOBaHMSA

CUCTEMbl BOMHCKOrO yyeTa rpaxkaaH

Poccuiickoin  ®defiepaum 1M nopaaka

MPOBeAeHNs  CMOTPOB-KOHKYPCOB  Ha

NyYLIYH0 OpraHv3auuio  OCYLLEeCTB/IEHNS

BOMHCKOrO yyeTa»).
Y [ocToBepeHve YpoctoBepeHne 6GexeHua A0MKHO ObiTb [pu nofaye MpefoCcTaBNAeTCA 3/EKTPOHHbIA 00pa3 BCeX CTpaHwuL,
bexxeHLa 0(hOpM/IEHO MO (hOpMe, YTBEPXKAEHHOM [OKYMEHTa.

MocTaHoBNeHMeM [lpaBuTenscTea PP ot

10.05.2011 Ne 356 «O6 yaocTOBEpPEHMUM

6eXXeHLa».
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Knacc
[IOKYyMeHTa

JOKYMEHT,
NnoATBEPXaa
oL
NOHOMOYMS
npescTaBuTe
ns

Buabl
JOKYMEHTOB

JloBepeHHOCTb

O6Lwme onncaHns LOKYMEHTOB

[l0BepeHHOCTb A0/MKHA ObITb OfhopMieHa [MpeacTaBnseTcs ANeKTPOHHbINA 06pa3 LOKYMeHTa.

B COOTBETCTBMM C  TpebOoBaHMAMM
3aKoHOofaTenbCTBa n coaep>xatb
CleayHoLLme CBeaeHNs:
- ®O nuua, BbIAABLLETO AOBEPEHHOCTD;
- ®MO numua, yYNoNHOMOYEHHOro Mo
[IOBEPEHHOCTY;
- JaHHble JOKYMEHTOB, YA0CTOBEPSAOLLNX
NMYHOCTb 3TUX NINLL;
- O6beM MOMHOMOYMIA NpeAcTaBUTENS,
BK/IOYAOWMIA  NpaBO  Ha  nogadvy
3anBneHus 0 npefoCTaB/eHNM
MyHULMNaNbLHOW yCnyru;
-[aTa Bblfaun fOBEPEHHOCTMH,

Moanuck nua, BblAaBLLEro
[lOBEPEHHOCTb.

Mpwn nogaye yepes PUTY
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MpunoxkeHne 8
K ALMUHUCTPATUBHOMY pernameHTy
npefocTasnieHns MyHULMNaIbHOR yCyrn

®opma peweHnss 06 0TKase B MpUeMe AOKYMEHTOB, HEO6XOAMMbIX 415 NPeAoCTaB/IeHUS
MyHUUMNanbHO’ ycnyru

OdopmnseTcs Ha ouLmanbHOM 6naHke AgMUHUCTPaLN
Kowmy:

(hammnms,  uMs, OT4YeCTBO  (MpU  Ha/IUMK)
(u3nyeckoro  Mua WM HauMeHOBaHWe
HOPVANYECKOrO g, 3anpaLLvBatoLLIX
MHopMaLMIO)

PewleHne
06 OTKase B NpuemMe 1 perncTpaumm AOKYMeHTOB, HeOOXOAMMBIX AN MPeAocTaB/eHuns
MYHULMNaIbHOM YCnyrn «Bblgada cnpaBku (akta) 0 Hanmumm (OTCYTCTBUM) 3a40/DKEHHOCTH MO
apeHAHoW nnaTe 3a 3eMe/ibHble YYaCTKM, HAX0A4ALMecs B MyHULUNaIbHOM COBCTBEHHOCTY WA
rocyflapCTBeHHas CO6CTBEHHOCTb Ha KOTOPbIE He pasrpaHuyeHa».

B npueme U peructpauum [OKYMEHTOB, HEO6XOAUMbIX ANs  NPeAoCTaB/eHUS
MYHULMNANbHOW ycnyrn «Bbigaya cnpaBky (akTa) 0 Hanmumm (OTCYTCTBUM) 3a40/HKEHHOCTY MO
apeHHOl nnaTe 3a 3eMe/lbHble YUacTKW, HAXOASLMECS B MYHULIMMANBHON COBCTBEHHOCTM MW
rocyaapcTBeHHas COGCTBEHHOCTb Ha KOTOPbIe He pasrpaHnueHa» Bam 0TKa3aHo Mo crefytoLmm
OCHOBaHMsAM (yKa3aTb OCHOBaHMUs):

- Ob6palyeHre 3a npefocTaBneHMeM MyHUUMNAIBLHOW YCYrK, He npefoCcTaBnseMoin
ALMUHUCTpaLMeil.

- O6palweHre 3a npefgocTaeneHveM MyHUUMNaNbHONW ycnyrn  6e3  npeabsBneHus
[OOKYMEHTA, MO3BOMAIOWEr0 YCTaHOBUTb JIMYHOCTb /ML, HEMOCPeACTBEHHO MOAAtOLLEro
3anBneHue.

- O6pawyeHune 3a npegocTaBneHneM MyHULMNAILHOW YCIYr NNLOM, He OTHOCALMMCA K
NMLaM, MMeKLWMM NpaBo Ha noslyvyeHve MyHULUNabHOW YCNYTr B COOTBETCTBUM C NYHKTOM 2
ALMWHUCTPATUBHOIO PernamMeHTa.

- [LOKyMeHTbI cofiepXXat NoAUYMUCTKN U UCNPaBEHNS TEKCTa.

-. JOKYMeHTbI  MMetoT MCNpaBfieHWsi,  He 3aBEpPeHHble B YCTaHOB/IEHHOM
3aKOHOATeIbCTBOM MOPSAKe.

-. JOKYMeHTbI cofepXXaT MOBPEXAEeHUs, Ha/Myme KOTOPbIX He MO03BONSET OAHO3HAYHO
MCTOMKOBATb UX COAEpPXKaHue.

- JOKyMeHTbl  yTpaTunnm Cculy Ha MOMEHT obpalleHus 3a  MpeAocTaB/ieHneM
MyHUUMNaNbLHOW yCnyru.

- HekoppekTHOe 3anonHeHne 06s3aTeNibHbIX NOMein B 3asBfeHWW, B Clydae obpalleHus
npegcTaBuTeNns 3asaBuTens, YnosHOMOYEHHOI0O Ha Nojady JOKYMEHTOB W NOJyYeHve pesy/bTata
npegocTaBneHns MyHUUMNAIbLHOR yCnyr.

- dopMa nNoOAaHHOro npefcTaBuTeneM 3asBuTeNs, YMOJHOMOYEHHOr0 Ha nopjadvy
[LOKYMEHTOB W MOJTyYeHWe pesynbTarta npegoctaBneHns MyHUUmMnanbHoM ycnyri, 3ass/ieHns He
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COOTBeTCTBYeT (hopMe 3asBfieHWsi, YCTaHOBNEHHONM AAMWHUCTPATUBHLIM  PErnaMeHToM
(MpunoxeHue 6 K ADMUHUCTPATUBHOMY PernameHTy).

- MNpeacTaBneH HENOHbINA KOMMNEKT JOKYMEHTOB.

- HekoppeKTHOe 3anofiHeHUe 06s3aTeNbHbIX Nonei B (opme 3asABneHuss Ha PMryY
(oTcyTCTBME 3arofiHEHWsA, HEAOCTOBEPHOE, HerosiHoe /Mbo HenpaBWIbHOE MpefcTaB/ieHne
CBeAeHWUA, He COOTBETCTBYHOLMX TPebOBaHWAM, YCTaHOBNEHHbIM ~ AAMUHUCTPATUBHbIM
PErnaMeHToMm).

- [pefcTaBneHne HeKayeCTBEHHbIX WM HELOCTOBEPHbIX 3MEKTPOHHbIX 06pa3oB
[OKYMEHTOB, He MO3BOMIAKOLWMX B MONHOM OO0beMe MNpPoYMTaTh TEKCT AOKYMeHTa wu/wmm
pacno3HaTb PeKBU3UTbI JOKYMEHTa

- Mopaya 3asBNEHUA M WHbIX AOKYMEHTOB B 3/1IEKTPOHHOW (hopMe, NOAMMUCaHHBLIX C
NCMOMb30BaHMEM  MPOCTOM  3/IEKTPOHHOM  MOAMMCK, He  MpUHagfexallen  3asBuUTeNto
(npeacTaBuTento 3asBuTens).

(BomKHOCTB) (nognwuce, hamunng, MHULMASbI)
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MpunoxxeHwe 9
K ALMVHUCTPaTUBHOMY pernaMeHTy
npegocTasneHns MyH1UUMNaNbHOW yCyri

Tpe6OBaHI/IFI K TNoMeweHnam, B KOTOPbIX nNpenocrtaB/ideTcA MyHI/ILI,I/II'IaI'IbHaFI ycnyra

1 lMomelleHna, B KOTOpbIX  npegoctaBndetca  MyHuUMnanbHas — ycnyra,
NpPeanoYTUTENIbHO pPasMeLatoTCd Ha HUDKHUX 3TakaxX 3[aHuiA U [O/MKHbl COOTBETCTBOBATH
CaHNTapHO-3NNAEMMUONOTMYECKMM MpaBUiaM U HopMaTUBaM.

2. Bxogpl B nomelyeHUs o6opyaytoTcs naHAycamu, pacluMpeHHbIMU MPOXohamu,
MO3BONAKOLWMMN 06ecneunTb 6ecnpensaTCTBEHHbIA A0CTYN WHBAMA0B, BK/OYas WHBAINAOB,
NCMO/b3YHOLLNX KPecsia-KOoMACKM.

3. Mpy MHOM pasMeLeHMn MOMELLEeHMIn Mo BbICOTe, AO/MKHA OblTb ObecreveHa
BO3MOXHOCTb MONyYeHNs MyHMUMNaNbHOM YCIyrn MaloMOOW/IbHBIMI FPyMnnaMn HaCeNeHNs.

4. Bxog 1 BbIX0g, 13 NOMELLEHWIn 060pyAYHOTCS YKazaTensamMu.

5. MecTa a1t MHPOPMMPOBaHUS, NPeAHa3HAYeHHbIe 471 03HAKOM/IeHMS 3asBUTeNel
C MHOPMALMOHHbLIMM MaTepuanamm, 060pyaAyTCA MHHOPMALMOHHLIMU CTEHAAMM.

6. MecTa gna OXugaHus Ha Mogady WM MNofyyeHne AOKYMEHTOB 0060pyayHOTCA
CTY/IbSIMM, CKaMbsIMU.

7. Mecta pfana  3anonHeHWst 3asBneHMs  060PYAYHTCACTY/bSIMK,  CTOMAMM

(cToiikamn) 1 obecrieumBaroTcA o6pasuaMn 3asBNeHWiA, nucyein Gymarom M KaHLenspcKuMm
NPUHaLNEXHOCTAMU (LLIaPUKOBBLIMU PyYKamu).

8. KabuHeTbl ans nprvema 3assuteneid (NpeactaBuTenein 3assuTenein) A0/MKHbI ObITb
060pyA0BaHbl MHPOPMALMOHHLIMU TabiMukamm (BbIBECKaMK) C YKa3aHUEM:

1) HOMepa KabuHeTa;

2) (hamunun, MMeHW, OT4YecTBa M [O/HKHOCTM Creumanncta, OCYLLEeCTBAAIOLEro
npegocTaeneHne MyHUUMNanLHOWR yenyr.

9. Pabouve mecTa MYHULMN&IbHbBIX cnyXatpx, MpeaoCTaB/AOLLMX

MyHUUMNaNbHYO YCNyry, 060pYAyHTCA KOMMbOTEPaMM U OPFTEXHWKON, MO3BONSHOLLMMU
CBOEBPEMEHHO U B MOMHOM 06beme Mony4yaTb CMPaBOYHYK MHGOpPMaUuMio Mo BOMpocam

npefocTaBeHNs YCAyrn 1 OpraHn3oBaTb npegocTasneHe MyHULMNaIbHOW YCAYr B NOSIHOM
ob6BLEME.
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MpunoxkeHne 10
K ALMUHWCTPATUBHOMY PErnamMeHTy
npegocTtasneHns MyHULMNansHOW yenyru

MokasaTenn AoCTYMHOCTM U KayecTBa MyHMUMNANbHOW yCnyrin

MokasaTensaMu JOCTYNHOCTW NpeaocTaBneHns MyHULMNaNLHO YCnyri SBsHOTCA:

i NpeAocTaBneHWe  BO3MOXHOCTM — NofyyeHuss  MyHuUMNanbHOW — ycnyrn B
3NEeKTPOHHOIA thopMe;
2. NpeaocTaBfeHWe  BO3MOXHOCTM  MOMyYeHWst  MHGopMmauum 0 Xofe

MyHMUMNaNbHOM  ycnyrM, B TOM  yucie € MCMOMb30BaHUEM  MHKOPMaLOHHO-
KOMMYHMWKALMOHHbIX TEXHONOTUIA;

3 TpaHCNopTHasA LOCTYMHOCTb K MecTaM npefocTaBieHns MyHUUMNanbHoO yCnyru;

4, obecneyeHne GecnpensTCTBEHHOTO  AOCTyNa AuWuaM € OrpaHWyYeHHbIMU
BO3MOXHOCTSIMU MEPEABMKEHNS K MOMELLEHMAM, B KOTOPbIX NpeaocTasnseTcs MyHuumnanbHas
ycnyra (B TOM uucie Hanmuve 6ecniaTHbIX MApKOBOYHLIX MECT N8 CheuuaibHbIX
aBTOTPAHCMOPTHbIX CPeACTB MHBANNAOB);

5. cobnofeHne  TpeboBaHWA  ALMUHWUCTPATMBHOIO  perfiameHTa O  Mopsake
MH(OPMMPOBaHKS O NPeaoCcTaBeHn MyHULMNAILHON YCNyTW.

Moka3aTensMun KayecTBa NpeaocTaBieHns MyHULUMNANbHOM YCyry ABNSHOTCS:

1 cobntofieHne CPOKOB NpefocTaBieHns MyHUUUNanbHOM YCnyru;

2. COOMOAEHNS YCTAaHOBNEHHOTO BPEMEHM OXWUAaHUS B ouepegn npy nogade
3asBneHns 1 Npu NoyyYeHnn pesynbTata NpefocTaBeHns MyHMUMNanbHoM ycnyru;

3. COOTHOLLEHME  KOMMYeCTBa  PAcCMOTPEHHbIX B CPOK  3asBNeHWin  Ha

npefocTaBneHne MyHULMNANbHON ycnyrn K o6LiemMy KonmuecTBy 3asBfieHuiA, MOCTYNMBLLNX B
CBSi3K C NpefocTaBneHreM MyHULMNANbHON yCnyru;

4. CBOEBPEMEHHOE Harnpas/eHve yBefoMIeHUI 3aaBUTENSAM O NPeLOCTaBeHUN UK
npekpaLleHn npefocTasneHns MyHULMNANbLHOR yenyru;
5. COOTHOLLIEHME KOMMYecTBa 06OCHOBAHHbLIX >Kanob rpaxaaH M opraHu3auuin no

BOMpOCaM KauyecTBa M AOCTYNMHOCTM MpeAocTaBieHns MyHMUMNaIbHOR ycayrn K o6Liemy
KOMMYECTBY Xanoo.



MpunoxeHve 11
K AOMUHUCTPATUBHOMY periaMeHTy

npeaocTasneHns MyHuLMNansHoi ycnyrm

Tpe6oBaHMSA K 06eCNeYeHNI0 LOCTYNMHOCTU MYHULMNANbHOW YyCAYr ANs NHBAIMA0B

1 Nuam ¢ | un Il rpynnamMum wWHBanMAHOCTM 06eCcneynBaeTCcd BO3MOXHOCTb
nony4yeHns MyHuLUMNanbLHOM YCayr no MecTy ux npebbiBaHMsa nocpeactsom PITY.
2. Mpy npegocTaBneHMn MyHUUMNANbHOR yenyrn 3asButento  (NpeacTaBuUTeNto

3adBuTens) - MHBaMAY C HapyleHuaMU (YHKUMM ClyXa WU MHBA/IMZAM C HapyLUeHUsMU
(DYHKUMIA OLHOBPEMEHHO CnyXa W 3peHus [O/MkeH OblTb 06ecneyeH CypAonepeso Wm
TutnocypaonepeBos npouecca npegoctasneHns MyHULMNanbHOW ycnyru, Mbo opraHn3oBaHa
pabota aBTOMAaTM3MPOBAHHOW  CUCTEMbl  CypAonepeBoja wnn  TuIoCcypLonepeBoaa,
NpPon3BeLeHO KOHCY/IbTUPOBaHMWE MO MHTEPECYHOLLMM ero Bonpocam yKasaHHbIM Croco60M.

3. Mo  >kenaHuto  3asBuTens (npeactaButensa  3assButens)  3asBneHue
NnoAroTas/MBaeTCA CreLnaIMCTOM OpraHa, NpeaocTasnatoLLero MyHMUMNanbHy yenyry, TeKCT
3aABneHns 3a4nTbiBaeTcA 3asBuTento (NpeacTaBuTeNto 3asBUTENSA), €CIN OH 3aTPYAHSAETCA 3TO
cfienarb CaMOCTOATENbHO.

4. WHBanngam, NMEOLLM orpaHuyeHus ABuraTesibHoM aKTMBHOCTW,
NPensaTCTBYIOLLME CaMOCTOATENIbHOMY MOAMUCAHNIO [LOKYMEHTOB, NpefnaraeTcd obpatutbCs K
HOTapuycy A5 yAOCTOBEPEHUS NOAMUCK ApYroro nvua (PyKonpuknagumka), 3a HBaamaa.

5. 3pgaHne  (nomeuleHne)  AAMUHMCTpauMn  obopydyetcs  MH(OPMaLUOHHOM
Tab/IMUKo (BbIBECKOIA), COAepPXKaLLeil NOMHOe HaMMEHOBaHWe, a TakKe UH(OPMaLMIo 0 pexmme
ero paborbl.

6. Bxog B 34aHue (nomelleHve) AAMUHUCTPaLMK U BbIXOA4 U3 HEro obopyayroTcs
COOTBETCTBYHOLLMMY YKa3aTeNsM1U C aBTOHOMHbIMW UCTOYHWKaMU GecrniepeboiMHOro NUTaHus, a
TaKKe NIECTHULAMM C MOPYYHAMM W NaHaycamu NS MepefBUdKEHUS LETCKUX U UHBAMAHbIX
KONSCOK B COOTBETCTBUM C TpeboBaHMAMM PefepanibHOro 3akoHa oT 30 aekabps 2009 roga Ne
384-P3 «TeXHUYECKMNIA pernaMeHT 0 6e30MacHOCTI 3[aHNIA U COOPYXKEHNIA.

1. MomeleHNs AQMUHUCTPaLMK, NpefHa3HavyeHHble A/1A paboTbl C 3adBUTENAMM
(npeacTaBuTensaMK  3asBUTENIEN), pPACMONaratdTCA Ha HWDKHUX 3dTaXKax 34aHus U UMelT
OTAeNbHbIN BX04. B cnydyae pacnonoxeHus AAMUHACTPALMN Ha BTOPOM 3TadKe W Bbllle, 3[aHue
OCHaWlaeTcs  NUMPTOM, 3CKaaTOpOM WM UHbIMA  aBTOMATUYECKUMU  NOABbEMHbLIMU
YCTpOMCTBaMK, B TOM YmnC/e 419 UHBAIMAOB.

8. B AOMUHUCTpaUms opraHu3yeTcsi 6ecrnnaTHblil TyaneT Ans MNOCEeTUTENEN, B TOM
yuncne Tyanet, NpefHas3HaueHHbIA 4N UHBaUAOB.
9. Cneupanuctamm AAMUHUCTPaUUN OpraHu3yeTcs pabota Mo COMPOBOXAEHUIO

VHBA/MAOB, WMEIOLUX CTOWMKME PacCTPOMCTBA (DYHKLMM 3PEHMst U CaMOCTOSITENIbHOMO
nepeaBUXEHMS, 1 NMPefoCcTaBIeHNe UM MOMOLLM MK o6paLleHnn 3a MyHULMNaNbLHO YCayroli v
MoMyYyeHUss pes3ynbTaTa NPeAoCTaBMeHNst  YCMyrk; OKa3aHW MOMOLIM  WHBaMgam B
NpPeo/o/eH 6apbepoB, MELLAIOLLIMX MOMYYEHUIO UMW YCYT HapaBHe C APYrVMM.
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MpunoxkeHune 12
K AQMUHUCTPATUBHOMY persiaMeHTy

npefocTaBneHns MyHULMNanbHOW yCryrm

MepeyeHb 1 cofepXkaHne agMUHUCTPATUBHbIX AEACTBUIA, COCTABNSIOLLMX aAMUHUCTPATUBHbIE NPOoLEeAypbI

1 Mpriem v perucTpauys AOKYMEHTOB, HEOOXOAUMbIX ANsi NPeAoCTaBneHns MyHULMNaNbHOM ycayru

MopsiAOK BbIMNOTHEHUS aIMUHUCTPATUBHbIX AENCTBUIA NpK obpalleHnn 3assuTens yepes nopTan PITY.

MecTo BbIMOSIHEHUSA AOMUHUCTPATUBHBIE

npouenypbl/ fencTBus
ncnonbsyeman NC
PIAryY/ MocTtynneHue
Mogaynb OKa3aHWA [OKYMeHTOB

ycnyr EMC OY

CpefHuin pok TpyAaoéMKOCTb

BbIMO/IHEHNS
1 KaneHAapHbIA AeHb 1 KaneHAapHbIA AeHb
(He BKMKOYaeTca B
06LLMIA CPOK
npeLocTaBNeHuns
MyHULMNaIbHOM

ycnyrn).

CopeprkaHue feicTeus

3adBuTenb  (MpefcTaBuTeNb  3asBUTENSA)
aBTopusyetcs Ha PIMIY B EAWHON cucteme
NOEHTU(MMKALMN U ayTeHTUPUKauUM (ganee -
ECWA), 3arem dopmupyeTr 3asBneHne C
MCNOMb30BaHNEM CreunaibHOW MHTEPaKTVBHOM
(hOpMbI B 3/1EKTPOHHOM BUSE.

CopmmpoBaHHoe 3asiBneHne 3asaBuUTENb
(npeacTaBuTenb  3asBUTENS, YMNOTHOMOYEHHbI
Ha nojnucaHne) pacreyvaTblBaeT, MOAMNUCHIBAET,
CKaHVpYeT, NPUKPeNnsseT, 1 OTNpaBnseT BMeCTe
C  3/EKTPOHHbIMM  O06pasamy  [JOKYMEHTOB,
yKaszaHHbIX B NyHKTe 10  HacTosLlero
AJMWHUCTPATUBHOIO pernaMeHTa. B cnydae
ob6palLeHus npeacTaBuTens 3assuTens,
YMOSIHOMOYEHHOIO Ha CcAa4vyy [OKYMEHTOB W
nosyyeHuns pesynbTaTta npesocTaBneHuns
MyHMUMNaIbHOM ycnyru, CKaHupyeTcs
nognucaHHoe 3assutenieM 3asBneHue.

TpeboBaHus K [NOKYMeHTam B
3N1IeKTPOHHOM  BWAe YCTaHOB/EHbI N. 22
HacTosALLEero AGMUHUCTPATUBHOIO perfiameHTa.
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MecTo BbINO/IHEHUA

npoueaypbl/
ncnonobsyemas NC

MecTo BbIMOSIHEHNA
npoueaypbl/
ncnonbsyeman C

AaMuHucTpauus/
Mogaynb OKasaHus
ycnyr EMC OY

AQMVUHUCTPATUBHbIE

[encTBuUSA

CpeaHuii pok
BbIMNO/IHEHNS

TpynoéMKOCTb

CopepxkaHue 1elcTBUSA

3adBneHne U npunaraemble AOKYMEHThI
nocTynawT B MWHTErpuMpoBaHHyto c PIIIY B
Mogaynb okasaHua ycnyr EVC QY.

2. ObpaboTKa 1 NpeABapuTe/IbHOE PACCMOTPEHME JOKYMEHTOB.

AIMVWHUCTPATUBHbIE
fencTBus

lNpoBepka
KOMIM/IEKTHOCTU
npesAcTaBNeHHbIX
3aasuTenem
(npeacTaBuTenem
3aaBuTens)
3NIEKTPOHHbBIX
[OKYMEHTOB
(3NeKTPOHHbIX
06pa3oB [OKYMEHTOB)
MOCTYMUBLLNX C
PIMEY

Cpok
BbIMO/IHEHUSA

1 pabounii aeHb

TpyLoeMKOCTb

15 MuHYT

CopfeprkaHuvie fencTBms

Mpn  noctynneHnn  [OKYMEHTOB B
3NeKTPOHHON opme ¢ PIIY  cneynanuct
ALMUHMCTPaUMKN, OTBETCTBEHHbLIN 3a MpuemM K
MPOBEPKY MOCTYMNUBLUMX AOKYMEHTOB B LIENsX
npegocTasneHns  MyHUUMNANbHON  ycniyru
NPOBOAUT NpeLABapuUTE/IbHYHO NMPOBEPKY.

1) ycraHaBnMBaeT npeameT obpaLleHus,
MoSIHOMOYNA NpeAcTaBuTeNs 3asBuTens;

2) MpoBepseT NpPaBUIbHOCTb OOPMIIEHUS
3asB/ieHNs, KOMMIEKTHOCTb  MpPeAcTaB/IeHHbIX
[OKYMEHTOB, HeobX0ANMBbIX NS
npegocTaBneHns  MyHULMNaNBHOW  yCnyru, 1
COOTBETCTBUE NX YCTaHOB/IEHHbIM
ALMUHUCTPATUBHBIM pernaMeHToMm
TpeboBaHMsAM.

41



AgmuHucTpaums/
Mopaynb OKa3aHuA
ycnyr ENC OY

MecCTOo BbINO/HEHNSA
npoueaypbI/Mcnonb3y
emasn NC

AgMuHucTpaums/
Mogaynb okasaHus
ycnyr ENC OY

MoaroToBKa OTKa3a B
npuemMe JOKYMEHTOB
yBeJOM/IEHME
3asBuTens
(npepcTasuTens
3aasuTens)
NnocpeacTBOM
N3MEHEHUA cTaTyca
3asiBNeHns B IMYHOM
KabuHete PMIry

AIMUHNCTPATUBHbIE
[encTBuUA

lNoAroToBka NpoekTa
peLueHus

HanpasneHve npoekTa
peLLeHns Ha nognuck
YNO/THOMOYEHHOI0
ZO/HKHOCTHOrO LA
AIMUHUCTpaL MK

10 MUHYT

3. MpuHATUE peLleHus.

Cpok TpyLRoéMKOCTb
BbIMNOJIHEHNA
2 paboumnx aHs 15 MuHYT
5 MUHYT

B cnyyae HasmMums OCHOBaHWIA U3 MyHKTa
12 HaCTOALLEro ALMWHUCTPATUBHOIO
pernaMeHTa cneyuanucToMm  ALMUHUCTPaL MK
OCYLLIeCTBNAETCA  YyBefOM/eHWe  3asaBuUTend
(npepcTtaBuTens 3assuTens) 06 oTKase B Npueme
[IOKYMEHTOB C YKas3aHWeM nNpUYMH OTKasa B
nepBblii pabounii AeHb, CrneayroLlniA 3a [AHeM
nogayn 3aaeneHus yepes PIry.

B cnyyae OTCyTCTBMA OCHOBaHWA U3
nyHKTa 12 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa,  cneuuvanuct  ALMUHUCTpaLMK
peructpupyet 3aseneHve B Mofyne oOkasaHus
ycnyr EMIC QY, ocyllecTBnseTca nepexos K
aAMVHUCTPaTMBHOW  npoueaype  «lpuHATHe
peLeHna».

CopepxaHve 1ecTBuUS

Cneupanmct AgMUHUCTPALMK, OTBETCTBEHHbI
3a npegocTasneHve MyHUUMNaNbLHOR ycnyru,
Ha  OCHOBaHMM  COOpaHHOr0  KOMM/eKTa
[NOKYMEHTOB MOAroTaB/MBaeT NPOEKT PelleHuns
no copmMe, ykasaHHon B [MpunoxeHun 4 K
HacTosLemMy ALMVHUCTPATUBHOMY
pernameHTy.

MpoeKT pelLeHns BHocuTcs B Moy b
okasaHus ycnyr EMIC OY v Hanpaensetcs
YNOMHOMOYEHHOMY AI0/)KHOCTHOMY NALLY
ALMUHUCTPaUUN.
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MoanucaHne peLueHns

MecTo BbIMO/IHEHNA  AIMMHUCTPATUBHbIE
npoueaypbl/vcnons3yemas IC  neicrens
AamuHucTpauus/ HanpaBneHve
Mogaynb okasaHusa ycnyr ENC pesynbTaTta

oy

15 MUHYT

4. HanpaBneHne pesynbTaTa.

CpepHuiA CpoK  TpyAoeMKoCTb

BbIMNO/IHEHUS
Te e 2 paboumnx [Hs

10 MuHyT

YNoNHOMOYEHHOE [O/MKHOCTHOE nuo
AOMUHMCTPaLUMM  UCXOAS U3 KpUTEpMEB
MPUHATMS  pelleHWss 0  MpPeAoCTaBeHNM
MyHUUMNaNbHOA  ycnyru noanucbiBaeT
MOArOTOB/EHHBI NPOEKT PELLEHMS.

CofepxxaHue AencTBus:

1 PesynbtaT B BMAe cnpaBku (akTa)
HanpaBnseTca B JINYHbIA KabuHET 3asaBuUTeNs
(npeactaButena 3assutens) Ha PIMIY B Buae
3N1EKTPOHHOr0 AOKYMEHTa, noAnucaHHoro 3l
YMO/IHOMOYEHHOrO  JO/MKHOCTHOrO  mua
ALMUHUCTpaLUN.

2) MpepocTaBneHne ycnyrn UKCnpyeTtcs
cneuypanuctom AgmuHucTpauun B Mopgyne
okasaHua ycnyr EVC OY.
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MpunoxeHwne 13

K AQMUHUCTPATUBHOMY PerfiaMeHTy
npegocTasneHns MyH1MUMNaIbHOM
ycnyru

Bnok-cxema npegocTaeneHnst MyHULMNANbHON YCyru
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